
     

   
  
3:00 p.m. –  Board Members to meet at Court House Security Check Point (inside back door) 
  for a Tour of the Cell Block Area 
 
4:00 p.m. Call to Order – Chair   
 
1. Approval of Agenda  

Recommendation: That the Board approves the Agenda as circulated. Or with the following amendment(s) 

2. Declaration of Pecuniary Interest 

3. Approval of Minutes – April 08, 2019   
Recommendation: That the Board approves the Minutes of April 08, 2019 as typed and circulated.  

  
4. Presentation by Acting Sergeant Phyllis Eastlake – Domestic Violence Coordinator 

 
5. Verbal Report from the Chair 

6. Verbal Report from the Chief of Police  
 

7. Communications: - Chief 
a) Karen Scott, Acting Chief Executive Officer, Woodstock Public Library, dated April 18, 

2019, re: Thank you to WPS for making rounds and checking in at Library  
Recommendation: That the Communications be received by the Board.     
 

8. Media Relations – April Activities covered in Radio and Newspaper,– Chief 
Recommendation: That the April activities covered in Radio and Newspaper be received by the Board.  
 

9. Statistics/Reports – Deputy     
a) 2019 Calls for Service Statistics  
b) 2015-2019 Calls for Service Report 
c) 2018/2019 Charge Comparison Report  
d) 2019 Report on Complaint Investigations  
e) 2019 January - March Community Service Report by Sp. Cst. Shaylyn Jackson  
f) 2019 January – March High School Officer Report by Cst. Tyler Allard 

 Recommendation:   That the Reports and Statistics be received by the Board. 
  

10. Unfinished Business 
Auxiliary Member Approval - Confirmation of Resolution Approved by email on April 23, 2019 
 
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford 
resolved that the Board approves the appointment of nine (9) additional Auxiliary Officers as 
recommended in the report dated April 23, 2019 by Deputy Chief Darren Sweazey.   
Memo Request to the Board dated April 23rd & Ministry Appointment Approval dated April 25, 2019 is attached for 
reference   
 

WOODSTOCK POLICE SERVICES BOARD 
PUBLIC MEETING – AGENDA 

Date:  Monday, May 13, 2019  
Time:  4:00 p.m. Public Meeting  
Location: Woodstock Police Headquarters, 
  615 Dundas Street, Woodstock 
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11. New Business  
a) Grant Update – Deputy 
Recommendation: 
 
b) Sexual Assault Review Update – Inspector Hess  
Recommendation:   
 

12. Orientation - Chair 
a)  

 Recommendation:   
 
13. Board Bylaw Review Committee – (Mary Anne Silverthorn, Deb Tait, Ken Whiteford, Inspector 

Shelton & Marilyn Pearson)  
 Formal review and discussion of all proposed amendments to the following By-Laws: 
 
 a) By-Law 01-2019 – Governing Proceedings of the Board  
 b) Sample of Monthly Operating Statement – condensed version 

Recommendation:  Board approves By-Law 01-2019 Governing Proceedings of the Board as amended.   
 

 c) By-Law 02-2019 – Governing Expenses of the Board  
 d) Sample of the Woodstock Police Service Electronic Expense Form 

Recommendation: Board approves By-Law 02-2019 Governing Expenses of the Board as amended.    
 
14. Business Plan Committee– (Inspector Paul Hess, Deb Tait, Mayor Trevor Birtch, & Balwant Rai) 

Standing Item since March 19, 2018  
Recommendation:    
 

15. Closed Session 
Recommendation: That the Board adjourns to Closed Session at ______p.m. to discuss: 
intimate financial or personal matters or other matters may be disclosed of such a nature, having regard to the 
circumstances, that the desirability of avoiding their disclosure in the interest of any person affected or in the public 
interest outweighs the desirability of adhering to the principle that proceedings be open to the public.  R.S.O. 1990, c. 
P.15, s.35. of the Ontario Police Services Act. 
 

16. Motions Arising from Closed Session 
Recommendation: That the Board does now rise from Closed Session and reconvene at _____ p.m.  
 

17. Other Business:  
 
18. Date of Next Board Meeting – June 10, 2019 @ 4:00 p.m. at Woodstock Police Service  

 
19. Adjournment  

Recommendation: That the Board does now adjourn at ________ p.m.  



  
 
  
 

 
The Woodstock Police Services Board met on Monday, April 8, 2019 at the Police 
Headquarters, 615 Dundas Street, Woodstock at 4:00 p.m.  Present were: Mary Anne 
Silverthorn, Chair, Provincial Appointee; Mayor Trevor Birtch, Vice Chair; Deb Tait, 
Member; Balwant Rai, Community Member; and Ken Whiteford, Provincial Appointee,  
Also in attendance were Chief Bill Renton, Deputy Chief Darren Sweazey, Inspector 
Marcia Shelton, Inspector Paul Hess, Kristi Lampman, Human Resource Coordinator and 
Marilyn Pearson, Executive Assistant.   
 
CALL TO ORDER  
Mary Anne Silverthorn called the meeting to order at 4:00 p.m.  Constable Mohamad 
Hussein was introduced to the Board.  Constable Hussein graduated from the Ontario 
Police College on April 3, 2019 and has now been assigned to a Coach Officer. 
   
1. APPROVAL OF AGENDA 
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford 
resolved that the Board approves the Agenda as amended, under #14 add Nomination 
for CAPG Board and renumber the balance of the items.  CARRIED 
 
There were no Declarations of Pecuniary Interest. 
 
2. MINUTES – MARCH 18, 2019 
Moved by Deb Tait 
Seconded by Balwant Rai  
resolved that the Board approves the Minutes of March 18, 2019 as typed and circulated. 
CARRIED 
 
VERBAL REPORT FROM THE CHAIR 

• Chair Silverthorn, Ken Whiteford and Chief Renton attended the graduation 
ceremony at the Ontario Police College on April 3rd and had the opportunity to 
personally meet Constable Hussein’s proud family.   

• Chair Silverthorn advised that Chief Renton’s retirement notice has been 
released to the Media.  An internal/external job posting for Chief of Police 
position has been posted on the WPS website and circulated through the 
MCSCS until April 30, 2019.   
 

VERBAL REPORT FROM THE CHIEF OF POLICE 
Highlights from Chief Renton’s report included: 

• Letters of thanks have been sent to area police services that assisted WPS 
during funeral of Detective Constable Jason Geerts. 

• An update was provided on Fentanyl overdoses that occurred on the weekend  – 
one dealer has been arrested.   
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3. COMMUNICATIONS  
Moved by Mayor Trevor Birtch  
Seconded by Deb Tait 
resolved that the following Communications be received by the Board: 
a) J.A. John Cain, Chief Superintendent, Commander, West Region, OPP, dated 

March 12, 2019, re:  Death of Officer Jason Geerts 
b) Bill and Sue Renton and family, dated March 2019, re: Thank you for your 

kindness and support – passing of William Renton, Chief’s father   CARRIED 
 
4. MEDIA RELATIONS 
Moved by Balwant Rai 
Seconded by Mayor Trevor Birtch  
resolved that the March and April activities covered in Radio and Newspaper be 
received by the Board.  CARRIED   
 
5. STATISTICS 
Moved by Ken Whiteford 
Seconded by Deb Tait 
resolved that the following statistical reports be received by the Board: 
a) 2019 Calls for Service Statistics  
b) 2015-2019 Calls for Service Report 
c) 2018/2019 Charge Comparison Report  
d) 2019 Report on Complaint Investigations   CARRIED 
 
UNFINISHED BUSINESS 
 
NEW BUSINESS 
 
ONTARIO SOCIETY FOR THE PREVENTION OF CRUELTY TO ANIMALS (OSPCA)  
Inspector Hess provided an update on changes to the OSPCA after June 28th with  
animal cruelty laws and enforcement being downloaded from the OSPCA to local police  
services.  He also included statistics on calls received.    
 
ORIENTATION –TRAVEL AND TRAINING EXPENSES 
Chair Silverthorn provided an overview on procedures for the Board travel and training 
budget.  Each Board Member is allocated 1/5 of the total budget line for their travel and 
training expenses which may include: conference registration, accommodations, meals, 
travel, parking and any other related expenses.  Receipts must accompany all 
expenses and be submitted on an Expense Form.  By November 1st of each year, if the 
entire budget line has not been used, any outstanding travel or training expenses may 
be submitted by a Member for review and approval by the Board.   
 
BOARD BY-LAW COMMITTEE 
Chair Silverthorn advised that an update will be provided to the Board as sections of the 
Board Procedure Bylaw are reviewed and revised by the Committee.   
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BUSINESS PLAN COMMITTEE 
Inspector Hess advised that a meeting with the Business Plan Committee has not been 
scheduled to date.  The Board reviewed results of the 2018 Residential and Community 
Survey.   
 
6. NOMINATION FOR CAPG BOARD 
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford 
resolved that the Woodstock Police Services Board supports the nomination of Mary 
Anne Silverthorn as a Member of the Canadian Association of Police Governance Board 
for 2019/20.  CARRIED  
 
7.   CLOSED SESSION 
Moved by Ken Whiteford 
Seconded by Mayor Trevor Birtch  
resolved that the Board adjourns to Closed Session at 4:40 pm to discuss: 
intimate financial or personal matters or other matters may be disclosed of such a nature, 
having regard to the circumstances, that the desirability of avoiding their disclosure in the 
interest of any person affected or in the public interest outweighs the desirability of 
adhering to the principle that proceedings be open to the public.  R.S.O. 1990, c. P.15, 
s.35. of the Ontario Police Services Act.  CARRIED  
 
8. CLOSED SESSION RISES 
Moved by Deb Tait 
Seconded by Mayor Trevor Birtch  
resolved that the Board does now rise from Closed Session and reconvenes at 5:10 p.m. 
CARRIED 
 
MOTIONS ARISING FROM CLOSED SESSION – #9- #25 
 
9.     CLOSED SESSION AGENDA 
Moved by Ken Whiteford 
Seconded by Deb Tait 
resolved that the Board approves the Closed Session Agenda as amended.  CARRIED 
 
10. STAFFING REPORT 
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford 
resolved that the Board receives the Staffing Reports dated April 4, 2019.   
CARRIED 
 
11.  NOTICE OF RETIREMENT – PART-TIME OCCASIONAL POLICE OFFICER 
Moved by Ken Whiteford 
Seconded by Deb Tait  
resolved that the Board receives Notice of Retirement dated March 26, 2019 from a 
Part-time Occasional Police Officer effective June 14, 2019 with regret.  CARRIED 



 
Woodstock Police Services Board                                    - 4 - 
April 08, 2019    
 
12.  LETTER OF RESIGNATION – PART-TIME OCCASIONAL OFFICER 
Moved by Deb Tait 
Seconded by Balwant Rai  
resolved that the Board receives Letter of Resignation dated April 1, 2019 from a Part-
time Occasional Police Officer effective April 1, 2019 with regret.   CARRIED 
 
13. LETTER OF RETIREMENT – FULL-TIME COMMUNICATIONS DISPATCHER 
Moved by Balwant Rai 
Seconded by Mayor Trevor Birtch  
resolved that the Board receives Letter of Retirement dated April 1, 2019 from a Full-
time Communications Dispatcher effective June 30, 2019 with regret.   CARRIED 
 
14. MOU – SPECIAL CONSTABLE - CADET  
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford 
resolved that the Board approves MOU removing Cadet in Training wording and 
replacing with Special Constable Cadet throughout the 2018-2019 Civilian Contract.  
CARRIED 
 
15. MOU – SICK LEAVE ACCUMULATION 
Moved by Ken Whiteford 
Seconded by Deb Tait  
resolved that the Board approves MOU amending Article 14 – Sick Leave Accumulation 
in both the 2018-2019 Uniform and Civilian Contracts.  CARRIED   
 
16. CLOSED SESSION - #3 
Moved by Deb Tait 
Seconded by Balwant Rai 
resolved that the Board receives correspondence under #3 in Closed Session.  
CARRIED 
 
17.     OPERATING STATEMENT 
Moved by Balwant Rai  
Seconded by Deb Tait 
resolved that the Board receives the Operating Statement dated April 4, 2019. 
CARRIED 
 
18. CLOSED SESSION -  REPORT #5 
Moved by Ken Whiteford 
Seconded by Mayor Trevor Birtch  
resolved that the Board receives report under #5 in Closed Session.  CARRIED 
 
19. CLOSED SESSION – REPORT #6 
Moved by Mayor Trevor Birtch 
Seconded by Balwant Rai 
resolved that the Board receives reports under #6 in Closed Session.  CARRIED 
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20. TRANSFER FROM RESERVES  
Moved by Deb Tait 
Seconded by Balwant Rai 
resolved that $16,539.87 Invoice dated March 15, 2019 be transferred from 0170-
51159-0000 Reserve for Information Technology to the revenue account 0500-69263-
0000 to pay IS Associates Inc. be approved.   CARRIED 
 
21.  HICKS MORLEY INVOICE 
Moved by Mayor Trevor Birtch 
Seconded by Ken Whiteford  
resolved that the Board approves payment of Hicks Morley Invoice dated March 26, 
2019 out of the Legal Fees account.  CARRIED 
 
22. MAJOR CASE MANAGEMENT INSPECTION - COMPLETION 
Moved by Mayor Trevor Birtch 
Seconded by Balwant Rai 
resolved that the Board receives the Major Case Management Inspection – Service 
Improvement Plan that has been fully completed and returned to Duane Sprague, 
Police Services Advisor on April 2, 2019.  CARRIED  

 
23. HUMAN RIGHTS TRIBUNAL OF ONTARIO 
Moved by Deb Tait 
Seconded by Ken Whiteford 
resolved that the Board receives a Human Rights Tribunal of Ontario Decision dated 
March 13, 2019 under #10 in Closed Session.  CARRIED   
 
24. CLOSED SESSION REPORT #11 
Moved by Deb Tait 
Seconded by Ken Whiteford 
resolved that updates under #11 in Closed Session be received by the Board.  
CARRIED 
 
25. HEALTH CARE SUPPLEMENT REQUEST  
Moved by Mayor Trevor Birtch 
Seconded by Balwant Rai 
resolved that the Board approves Health Care Supplement Request from a retired 
Uniform Member under #12 in Closed Session.  CARRIED  
 
26. ADJOURNMENT 
Moved by Deb Tait 
Seconded by Balwant Rai 
resolved that the Board does now adjourn at 5:15 p.m.   CARRIED 
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The next Police Services Board Meeting is scheduled for Monday, May 13, 2019 at 
Woodstock Police Service Headquarters in Board Room #2 at 4:00 p.m.  
 
 
 
 
_____________________________  _______________________________ 
Mary Anne Silverthorn, Chair   Mayor Trevor Birtch, Vice Chair  
Woodstock Police Services Board    Woodstock Police Services Board 



From: William Renton
To: Marilyn Pearson
Subject: FW: HUGE thank you from the Woodstock Public Library
Date: Tuesday, April 23, 2019 9:56:21 AM

Hey MP…for PSB package….thnx bill
 
Bill Renton
Chief of Police
Woodstock Police Service
Office: 1-519-421-2800 ext 2231
Mobile: 1-519-671-8715
Fax: 1-519-421-2818
wrenton@woodstockpolice.ca
“Protecting Our Community”
 
The information in this e-mail is intended solely for the addressee(s) named, and is confidential. Any
other distribution, disclosure or copying is strictly prohibited. If you have received this
communication in error, please reply by e-mail to the sender and delete or destroy all copies of this
message.
Les renseignements contenus dans le présent message électronique sont confidentiels et
concernent xclusivement (les) destinataire(s) désigné(s). Il est strictement interdit de distribuer ou
de copier ce message. Si vous avez reçuce message par erreur, veuillez répondre par courriel à
l'expéditeur et effacer oudétruire toutes les copies du présent message.
 

From: Darren Sweazey 
Sent: Tuesday, April 23, 2019 9:54 AM
To: ReportStaff <ReportStaff@woodstockpolice.ca>
Subject: FW: HUGE thank you from the Woodstock Public Library
 
All;
 
Please see below.  Thank you everyone for your efforts and it’s nice to see they are not going
unnoticed.  Please keep up the good work !!!!
 
Thanks  Darren
 
Deputy Chief Darren SWEAZEY
Woodstock Police Service
615 Dundas Street, 
Woodstock Ontario N4S 1E1
Email - dsweazey@woodstockpolice.ca
Main - (519) 537- 2323 
Fax - (519) 421-2818
 

From: Karen Scott [mailto:kscott@mywpl.ca] 

mailto:/O=FIRST ORGANIZATION/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=1001
mailto:MPearson@woodstockpolice.ca
mailto:wrenton@woodstockpolice.ca
mailto:dsweazey@woodstockpolice.ca
mailto:kscott@mywpl.ca


Sent: Thursday, April 18, 2019 12:10 PM
To: Darren Sweazey <DSweazey@woodstockpolice.ca>; Nikki VanLeeuwen
<NVanLeeuwen@woodstockpolice.ca>
Subject: HUGE thank you from the Woodstock Public Library
 
I wanted to thank you and your team of officers for taking the time to make rounds and check in
with us at the Woodstock Public Library the past few weeks. Your presence in the Library was very
appreciated and helped to reassure our staff during a very uncertain time. I’m happy to report that
things have settled down a bit and I’m hoping that this is a trend that will continue. Thought the
immediate pressure seems to be off, we would be happy to welcome your officers any time they are
able to visit.
 
I hope this long weekend is a safe and happy one for everyone.
 
A sincere thank you from all of us at the Woodstock Library,
Karen
 
 
Karen Scott
Chief Executive Officer (Acting)
Woodstock Public Library
445 Hunter Street, Woodstock ON N4S 4V8
www.mywpl.ca| w. 519-539-4801 x3012 | m. 519-857-8098
 

Email secured by Check Point

mailto:DSweazey@woodstockpolice.ca
mailto:NVanLeeuwen@woodstockpolice.ca
https://www.mywpl.ca/


Every day a challenge: Oxford 911 dispatcher 
reflects on the job 
No two days are ever the same. That challenge what has kept Tammy Griffiths loving 
her job as a 911 communicator in Oxford County for over 30 years.  

Kathleen Saylors  
More from Kathleen Saylors  
Published on: April 16, 2019 | Last Updated: April 17, 2019 10:50 AM EDT  
 

 

The 911 Communications Centre in Woodstock handles emergency calls for all of 
Oxford County. April 14-20 is Emergency Telecommunicators Week. (Courtesy of 
Woodstock Police)  

No two days are ever the same. 

That challenge is what has kept Tammy Griffith loving her job as a 911 communicator in 
Oxford County for more than 30 years.  

Griffith is a communications dispatcher for Oxford County, and Monday marked the 
beginning of National Emergency Telecommunicators Week, recognizing the 
contributions of the behind-the-scene people helping the public get the help they need 
in emergencies. 

https://www.woodstocksentinelreview.com/author/ksaylors
https://www.woodstocksentinelreview.com/author/ksaylors
https://www.woodstocksentinelreview.com/author/ksaylors


Telecommunicators or 911 communicators are more commonly known as dispatchers, 
the people who answer the phone when you call 911. 

Griffith works from a communications centre at police headquarters in Woodstock, a 
facility that handles all of the calls for the Woodstock Police Service, the Woodstock Fire 
Department, and 17 volunteer fire departments throughout the county. When you call 
911 anywhere in Oxford, you reach Griffiths and her colleagues, who might then reroute 
that call to area OPP or ambulance services as needed. 

“The phone never stops ringing,” Griffith said with a laugh. “We are a very busy call 
centre.” 

Griffith started her career in communications in 1987, originally out of an interest in 
policing, but, she said, she loves it and has stuck with it ever since.  

“There is a lot of job satisfaction to what we do here and the help we provide people,” 
she said. “It is a challenging job and yet very stressful, as you can imagine.” 

Dispatchers receive incoming calls to 911, police or fire. They are tasked with gathering 
the essential details from the caller – who is often upset at the time of the call – and 
relay those details to the appropriate responding agency. Accuracy and speed are 
crucial parts of the job. 

Relying on colleagues and managing the stress is key, as it is for most first responders 
– even though, unlike firefighters or paramedics, the public rarely thinks about the work 
911 dispatchers do. 

“With any first-responder position, there are going to be stresses that come along,” she 
said. “We work as a team; it is very much a team environment in the call centre. As 
coworkers, that is helpful for us.” 

Because the call centre takes all three types of calls, Griffith said the skill set required is 
different for each one, including the types of questions to ask.  

But it’s that challenge that keeps the job exciting every day.  

“Almost every call we take poses different challenges for us,” she said. “When we pick 
up the phone, we never know what we’re getting on the other end. When we come to 
work every day, we never know what we’re walking into or what we’re getting.” 



Woodstock Police Service Calls For Service 2019 
 

Woodstock Police Services Board Meeting – May 13, 2019 

 



Calls For Service

2015 2016 2017 2018 2019 5-Year Monthly Average

January 1,100 1,275 1,229 1,384 1,473 1,292
February 972 1,066 1,105 1,147 1,332 1,124
March 1,114 1,192 1,318 1,405 1,567 1,319
April 1,200 1,234 1,506 1,357 1,808 1,421
May 1,380 1,523 1,575 1,782 1,565
June 1,409 1,488 1,556 1,672 1,531
July 1,429 1,510 1,508 1,809 1,564
August 1,429 1,513 1,643 1,923 1,627
September 1,327 1,331 1,647 1,907 1,553
October 1,195 1,371 1,615 1,625 1,452
November 1,749 1,299 1,391 1,675 1,529
December 1,335 1,292 1,412 1,503 1,386
Total Incidents = 15,639 16,094 17,505 19,189 6,180 17,107

Overall Difference 455 1,411 1,684 -13,009
% (+/-) 2.91% 8.77% 9.62% -67.79%
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Woodstock Police Service
2019 Report on 

Complaint Investigations

Prepared by
Darren Sweazey 13MAY19

Total Officers (actual authorized strength) 70

Total Chief's Complaints 0

Total Public Public Complaints                                                        3

                  - Conduct 3

                  - Service 0

                  - Policy 0

TOTAL CHIEF INITIATED COMPLAINTS UNDER INVESTIGATION 1

TOTAL PUBLIC COMPLAINTS UNDER INVESTIGATION 1

                   Allegations                                                                     

   Incivility/Insubordination 0

   Neglect of Duty 1

   Discreditable Conduct 2

   Excessive/Unnecessary Use of Force 0

   Unlawful/Unnecessary Exercise of Authority 0

   Unsatisfactory Work Performance 0

   Other Service Complaints  - Unknown                      0

                        Resolutions                                                               

   Not Dealt with- Section 59 (frivolous, vexatious, 2

         bad faith, outdated, not affected) 0

   Informal Resolution without a Hearing 0

               - Conduct 0

               - Service 0

               - Policy 0

   Withdrawn by Complainant 0

   Unsubstantiated through investigation 0

   Police Service Act Hearing 0

   Lost jurisdiction 0

 



 

 
Community Service Officer 

S/PC Shaylyn Jackson 
January/February/March 2019 

 
Media: 

• Community Services Media Releases:  
o January: 3 – Vulnerable Persons Registry, Fraud/Scams of 2018, Super Bowl Sunday Ride 

program 
o February: 2 – Citizens Police Academy Application Extension, Youth In Policing 
o March: 2 – Anti-Fraud month, Special Olympics 

• Community Services Social Media Insights:  
o January: All Dressed Up 26,128, Vulnerable Persons Registry – 18,374, Citizens Police 

Academy – 7,695, Frauds & Scams 2018 – 6,676  
o February: Yellow Fentanyl Alert – 22,880, Pink Shirt/Anti Bullying Day – 7,278, Safer 

Internet Day – 6565, 
o March: Public Safety Notice: Fentanyl Overdoses – 165,380, Chief Retirement 

Announcement – 8,470, International Women’s Day – 6,803 
 
Community Service: 

• Touch a Plow/Plow safety event (x2) 
• Personal Safety presentation (x2) 
• Frauds & Scams presentation (x2) 
• Health Expo 
• Elder Abuse event 
• Grow Girls event 
• International Women’s day event 
• Station tours (x5) 
• Equine Therapy Program (x3) 
• Coffee with a Cop (x2) 
• Citizen’s Police Academy: First 4 sessions  
• VASoc Presentation – Internet crime/safety 
• All Dressed Up  
• Special Olympics Flag raising event 

 
Elementary Schools: 

• VIP Programs: 12 programs x 5 sessions each – Algonquin PS (x2), Ste. Marguerite Bourgoyes 
(x2), Woodstock Christian School, Oliver Stephens PS, Central PS, St. Michael’s CS, Northdale PS, 
Southside PS, Winchester St. PS, Holy Family FICS 

• Internet Safety/Cyberbullying presentations: 5 total: Winchester, Algonquin, St. Michael’s, 
Springbank (x2) 

• Community Helpers/Partners presentations (x4) 
• Safety Expo  



 

 
Training: 

• Committee of Youth Officers Conference 
• Alzheimer’s Society Finding Your Way forum 

 
Meetings:  

• OCIPT (Oxford County Injury Prevention Team) (x3) 
• Community Services Coordination Network  
• Crime Stoppers (x3) 
• Neighbourhood watch proposal meeting 
• Safety Village proposal 
• Risk Watch meeting 
• Active & Safe Routes to School (ASRTS) 



Values Influence and Peers  (VIP) 
Drugs & Alcohol Activity 

& 
Graduation Ceremony  



Coffee with  a Cop 
 

Woodstock Police Service 
Station Tour  



2019 Citizen’s Police  
Academy 

Horse Therapy Program  



SRO CST TYLER ALLARD REPORT FOR JAN-MAR 31 

HIGH SCHOOLS 

Numerous class presentations in Career, Civics, Law and Phys-ed classes 

Drug Trends/Vaping presentation for WCI staff 

Violent Threat Risk Assessment 

Lockdown drills 

In schools everyday taking a proactive approach and developing connections with students 

Mental Health Transitional Class HPSS 

Men of Quality Event CASS 

 

MEETINGS 

Every Tuesday morning I attend as the co- chair of the Oxford Situation Table. 

Oxford Drug Awareness Committee-monthly 

Muslim Community Meeting with Detective Sgt. Hergott 

 

TRAINING 

Oxford Situation Table Annual Training 

 

 

OTHER 

Coop student Interviews 

Oxford County Building Presentation-Emergency Preparedness 

Numerous days working on road due to officer shortages 

Committee of Youth Officers Ontario Conference 

Coffee with a Cop 

Planning stages of Citizen’s Police Academy 

ODAC Education Session 

Safe School’s Meeting  

Coordinated Care Plan Meeting for Sgt. Eastlake 
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BY-LAW 01-2009 01-2019 
A By-law Governing the Proceedings of the Board  
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Summary  
April 4, 2019 – 9:30 a.m. – 10:15 a.m. Sections 1.0 – 11.6  
Mary Anne, Ken, and Marilyn met and reviewed Sections 1.0 – 11.6 that Amy Humphries, City Clerk, had 
made comments and suggestions on. (in red type)     
Stroked out sections = Suggestions by Amy and agreed by Committee on April 4, 2019  
Yellow Hilited = changes made from Amy’s suggestions  
Blue type = changes agreed to by the Committee on April 4, 2019 – marked with AGREED and 20190403 
in the left hand column beside the section #.   mp 
 
 
April 23, 2019 3:30 pm – 4:45 pm Section 12 – 26. 
Mary Anne, Ken, Marcia, and Marilyn met and reviewed the rest of the Procedural By-law.  
 
Blue type = changes agreed to by the Committee on April 23, 2019 – marked with AGREED and 
20190423 in the left hand column beside the section #.   mp 
 
Marilyn was asked to request comments from Amy, City Clerk, on Section 21.3 for items that should be 
held in Closed Session and how this list should be updated as per Section 239 of the Municipal Act.  
 
Friday, April 26, 2019  - Comments on 21.3 received from Amy.  Suggested revisions are in the format of 
the City of Woodstock’s Procedure By-law under 16.6.12.  These 2 pages were emailed to the Committee 
To be reviewed and discussed at next committee meeting on May 6th at 10:00 am.   
 
Monday, May 6, 2019 – Mary Anne, Deb, Ken and Marilyn attended the meeting at 10:00 am.  Review of 
complete By-law with all revisions made to date along with a few sections that were discussed and 
completed.  Marilyn directed to insert City of Woodstock wording as per Section 239 of the Municipal Act 
into WPSB By-law under 21.3.  Marilyn also asked to request a rolled up version of the accounts from 
Patrice for review at our May 13th WPSB meeting.  Rolled up version of accounts to be moved into Open 
Session with heading on Agenda - Financial Statements.  (Senior Admin to still receive the Full Operating 
Statement Printout, Detailed Statement and Reserve Account on a monthly basis.)   
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 BY-LAW NO. 01 -2009   01-2019 
 

A BY-LAW GOVERNING THE PROCEEDINGS OF THE 
WOODSTOCK POLICE SERVICES BOARD (the “Police Services Board”) 

  
 
1.   PREAMBLE 

  
1.1   WHEREAS Section 37 of the Police Services Act provides that a Police Services Board shall 

establish its own rules and procedures in performing its duties under this Act;  
 
1.2 AND whereas the Police Services Board deems it expedient to pass such a by-law to make 

rules and regulations governing the orders and procedures of the Board: 
 
 
NOW THEREFORE THE WOODSTOCK POLICE SERVICES BOARD ENACTS AS FOLLOWS: 
 
2.   INTERPRETATIONS 
 
For the purposes of this By-law: 
 
Definitions 2.1 “Act” means Police Services Act, R.S.O. 1990, c.P.15, as amended; 

 
 2.2 “Acting Chair” means the Vice-Chair who shall act as the Chair if the Chair is 

absent or if the Chair’s position is vacant, pursuant to Section 28(2) of the Act or as 
prescribed by Section 7 of this By-law; 
 

 2.3 “Agenda” means the document prepared for distribution as prescribed by Section 
14 of this By-law; 
 

 2.4 “Board” means the Woodstock Police Services Board; 
 

 2.5 “Chair” means the Member elected as Chair of the Board by its Members pursuant 
to Section 28(1) of the Act; 
 

 2.6 “Chief” means the Chief of Police of the Woodstock Police Service; 
 

 2.7 “Committee” means a Standing or Special Committee of the Board, pursuant to 
Section 34 of the Act; 
 

 2.8 “Closed Session” means a meeting that is closed to the public in accordance with  
Section 35(4) of the Act; 
 

 2.9 “Delegation” means an address to the Board or its Committees at the request of a 
person wishing to speak; 
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 2.10 “Executive Assistant” means the person who has been appointed to the Executive 
Assistant position by the Board; 
 

 2.11 “Majority vote” means an affirmative vote of more than one-half of the Members 
present and voting; 
 

 2.12 “Meeting” means a meeting of the Board or a Committee; 
 

 2.13 “Member” means a Member of the Woodstock Police Services Board and includes 
the Chair and Vice-Chair; 
 

 2.14 “Motion to defer” means a motion to delay consideration of a matter until later in the 
same meeting or to a future meeting of the Board or a Committee; 
 

 2.15 “Motion to receive” means a motion to acknowledge the particular item, report or 
recommendation under consideration and to have it placed in the records of the 
Board with no additional action being taken; 
 

 2.16 “Motion to refer” means a motion to dispose of a question under consideration, with 
or without any proposed amendment, in order to seek consideration by, and if 
deemed desirable, one or more reports from the Chief of Police, Executive 
Assistant or other official or Committee; 
 

 2.17 “Motion to table” means a motion to postpone without setting a definite date as to 
when the matter will be considered again; 
 

 2.18 “Notice of motion” means a written motion received by the Board, moved by a 
Member, for inclusion on an agenda of a subsequent meeting of the Board or 
Committee; 
 

 2.19 “Pecuniary Interest” means a direct or indirect pecuniary interest of a Member as 
defined in the Municipal Conflict of Interest Act, R.S.O. 1990, c. M.50; 
 

 2.20 “Point of order” means a question by a Member with the view to calling attention to 
any issue relating to this By-law or the conduct of the Board’s business or in order 
to assist the Member in understanding the Board’s procedures, making an 
appropriate motion, or understanding the effect of a motion; 
 

 2.21 “Point of privilege or personal privilege” means a question by a Member who 
believes that another Member has spoken disrespectfully towards that Member or 
another Member who considers that his or her integrity or that of a Member has 
been impugned or questioned by a Member; 
 

 2.22 “Presentation” means an address to the Board or Committee at the request of the 
Board or a Committee of the Board; 
 

 2.23 “Quorum” means a majority of the Members of the Board in accordance with 
Section 35(2) of the Act; 
 

 2.24 “Recorded vote” means a written record of the name and vote of every Member 
voting on any matter or question;  
 

 2.25  “City” means the City of Woodstock 
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 2.26 “Resolution” means the decision of the Board on any motion; 

 
 2.27 “Service” means the Woodstock Police Service; 

 
 2.28 “Special Meeting” means a meeting other than a regularly scheduled meeting, 

called pursuant to Section 11 of this By-law; 
 

 2.29 “Two-thirds majority vote” means an affirmative vote of at least two-thirds of the 
Members present and voting; 
 

 2.30 “Vice Chair” means the Member elected as the Vice Chair of the Board by its 
Members pursuant to Section 28(2) of the Act. 
 

 
3.  APPLICATION 
 
General 
Application 

3.1 The rules of procedure contained in this By-law shall be observed in all meetings 
and shall be the rule for the order and dispatch of business before the Woodstock 
Police Services Board.  Except as herein provided, Roberts Rules of Order shall be 
followed for governing and proceedings and conduct of the Members.   
 

Committee Rules 3.2 The rules of procedure contained in this By-law shall be observed, with necessary 
modifications, in proceedings of all Committees of the Board. 
 

Suspension of 
Rules and 
Regulations 
 
AGREED 
20190506 

3.3 The rules of procedure may be suspended at such time or times and upon such 
conditions as may be deemed appropriate by a majority vote.  two-third (2/3) 
affirmative vote.  
 
3.3 - It is usually recommended that the ability to suspend the rules be carried 
by a 2/3 vote not a majority. This would be consistent with section 3.7 which 
requires a 2/3 vote to amend the bylaw.  
 
20190403 – Discussion on how to determine a “two-third vote” – word 
majority may be more appropriate.   
 

Procedures Not 
Covered in By-
Law 
 
AGREED 
20190403 

3.4 For any point of order or procedure for which rules have not been provided in this 
By-law, shall be decided by a motion duly put and passed by a majority vote. 
Robert’s Rules of Order shall be followed.   
 
3.4 - Section 3.1 states that any rules not provided in the bylaw will be subject 
to Roberts Rules of Order but this section (3.4) states that any procedural rules 
that have not been provided for will be decided by a motion carried by a 
majority vote. I would suggest that the section be removed or say Roberts 
Rules as well. 

Statutes of Ontario 
to Prevail 

3.5 Should any provision of this By-law be or become in contravention of any legislation 
of the Province of Ontario, the provincial legislation shall prevail. 
 

Statutory 
Requirements 

3.6 Notwithstanding anything in this By-law, where the Board or a Committee convenes 
for the purpose of holding a hearing as required by any statute, the provisions of the 
statute and the Statutory Powers Procedure Act shall govern the proceedings. 
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Amendments to 
Rules 
 
AGREED 
20190506 

3.7 This By-law shall not be amended or repealed except by the concurring votes of at 
least two-thirds (2/3) of the majority of the Members of the Board and a notice of 
motion to amend this By-law must be delivered to each Board Member and the 
Executive Assistant at least two weeks prior to the meeting at which the motion to 
amend is to be considered. 
 
20190403 – no decision on 2/3 vote throughout document  
 

 
4.  ELECTION OF THE CHAIR AND VICE-CHAIR 
 
Election of Chair 
 
AGREED 
20190506 
 

4.1 Pursuant to Section 28(1) of the Act, the Board shall elect a Chair at its December 
first meeting in each calendar year. 
 
Section 4 - You might want to include provisions for electing a chair and vice 
chair or Acting Chair at the end of an election year. What if an elected official is 
the chair or vice chair and is not re-elected? Starting in 2022 the term of 
Council will end on November 14. The Board's November and possibly 
December meeting could occur before new board members are appointed. 
Board members can continue to serve on the Board until the appointment of a 
successor in accordance with section 27 (10.1) of the Act so the meetings can 
still be held with the current chair and vice chair. However, if new 
appointments are made before the November and/or December Board 
meeting, the Chair or Vice Chair might be removed from the Board. My 
suggestion in the case would be to appoint an Acting Chair in accordance with 
section 6.1 (b) and then proceed with appointing a chair and vice chair in 
accordance with section 4.1 and 4.2 at the January meeting.  
 
20190403 – wording needs to be cleaned up in 4.1 – discussion to have Election 
of Chair and Vice to take place at the December meeting 
 

Election of Vice-
Chair 
 
AGREED 
20190403 

4.2 Pursuant to Section 28(2) of the Act, the Board shall elect a Vice-Chair at its first 
meeting in each calendar year.  
 
4.1 and 4.2 - Remove the word 'calendar' (the Act does not say ' each calendar 
year' but rather 'each year'). 
 

First Meeting in 
Each Year 
 
AGREED TO 
REMOVE THIS 
SECTION 
20190403 

4.3 The election of the Chair and Vice-Chair shall be conducted at the first public 
meeting of the Board in each year.   
 
4.3 - Remove this section. It is cover under 4.1 and 4.2. Although this section 
includes 'public meeting' you would need to have an open meeting to elect the 
chair and vice chair before going into closed session anyways. 
 

Term 4.4 The Chair and Vice-Chair of the Board shall hold office for a one-year term until 
their successors are elected in accordance with the Act and this By-law. 
 

 4.5 The Chair and Vice-Chair may be elected for more than one term. 
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Nominations 4.6 The Executive Assistant shall act as presiding officer at the first meeting of the 
Board in each year until the Chair is elected and shall call for nominations.  
 

Form of 
Nomination 

4.7 Each nomination shall be made openly and shall have the consent of the nominee 
and be seconded by another Member. 
 

Eligibility 
 
AGREED 
20190403 

4.8 A nominee is a person whose candidacy for the position of Chair or Vice-Chair has 
been moved and seconded by Members present at the first  election meeting of the 
Board in each year.  
4.8 - Use the term 'election meeting' instead of 'first meeting.' 
 

Nominations 
Closed 

4.9 Where it appears to the Executive Assistant, by asking for further nominations and 
receiving no response, that there are no further nominations, the Executive 
Assistant shall call for a motion declaring nominations closed. 
 

Speakers 
 
AGREED 
20190403 

4.10 After nominations have been closed, each mover and seconder of a nominee in 
and each nominee shall, prior to the vote being taken, be permitted to speak to the 
nomination for not more than five (5) minutes. 
4.10 Check the wording of this section. Should it be 'and' instead of 'in?' 
 

Order of Speakers 
 
AGREED 
20190403 

4.11 The speakers shall be called upon to address the Board in alphabetical order of the 
nominees’ surnames.  
4.11 - Remove 'nominees'? In accordance with section 4.10, the movers and 
seconders are also permitted to speak, not just the nominees. 
 

Withdrawal 4.12 A nominee may withdraw his or her name at any time prior to the vote being called. 
 

Vote 4.13 A vote shall be taken regardless of the number of nominations.  No vote shall be 
taken by ballot or any other form of secret voting. 
 

No Majority 
Obtained 
 
 
 
AGREED TO 
REMOVE THIS 
SECTION 
20190403 
 
 

4.14 If there are more than two nominees who elect to stand and, if upon the first vote 
no nominee receives the majority required for election, the name of the nominee 
receiving the least number of votes shall be dropped and the Board shall proceed 
to vote again and continue until either: 
 

(a) a nominee receives the majority required for election at which time such 
nominee shall be declared or elected; or 

(b) it becomes apparent by reason of an equality of votes that no nominee 
can be elected.  In this case, each nominee shall address the Board for a 
maximum of five (5) minutes, followed by a ten (10) minute recess, and 
another vote.  If no nominee is elected at this time, the Board shall rely on 
seniority of a Board Member (i.e. date of appointment) to elect the Chair. 

 
Announcement 4.15 When voting is completed, the Executive Assistant shall announce the new Chair.  

 
Election of  
Vice-Chair 

4.16 The election of the Vice-Chair shall follow the procedure set out for the election of 
the Chair.  
 

 
5.  DUTIES OF THE CHAIR 
 
Chair’s Duties 
 

5.1 It is the duty of the Chair to: 



 
01-2009 01-2019 
 6 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
k – AGREED 
20190403 
 

 
(a) preside at all meetings of the Board so that its business can be carried out 

efficiently and effectively; 
(b) be the spokesperson for the Board; 
(c) to represent the Board at official functions; 
(d) commence the meetings of the Board by taking the Chair and calling the 

meeting to order, as soon as a quorum is present;  
(e) announce the business before the Board and the order in which it is to be 

acted upon; 
(f) receive and submit, in proper manner, all motions presented by the 

Members; 
(g) put to a vote all motions which are moved or which necessarily arise in the 

course of the proceedings, and to announce the result;  
(h) announce the results of the vote on any motions presented for a vote; 
(i) sit as ex-officio as a Member of all Committees of the Board and be 

entitled to participate and vote at the meetings; 
(j) decline to put to a vote motions which do not comply with this By-law or 

which are not within the jurisdiction of the Board; 
(k) maintain order and preserve the decorum of the meeting and decide on all 

points of order; 
(l) where it is not possible to maintain order, to adjourn or suspend the 

meeting to a time specified by the Chair, without any motion being put; 
(m) to permit any question to be asked through the Chair  of the Chief of Police 

of the Woodstock Police Service in order to provide information to assist in 
any debate when the Chair deems it proper; 

(n) adjourn the meeting when business is concluded or upon a motion to 
adjourn or to recess the meeting as required. 

 
Signature 5.2 The Chair and Vice Chair, or if one of these Members is absent, the past Chair 

shall authenticate by his or her signature, as required, all documentation for and on 
behalf of the Board including but not limited to By-laws, agreements, resolutions 
and minutes, which have been approved by the Board. 
 

 
6.  DUTIES OF VICE-CHAIR 
 
Vice-Chair Duties 
 
 
 
 
 
 
 
AGREED 
20190403 
 

6.1 The duties of the Vice-Chair shall be: 
 

(a) The Vice-Chair shall act in the absence of the Chair and shall have the 
same authority as the Chair would have if present. 

(b) In the absence of both the Chair and the Vice-Chair at a meeting, the 
Members present shall elect a chair for the purpose of presiding over the 
meeting. 

6.1(b) - Move under section 7?    
 

 
 
7.  ACTING CHAIR 
 
Appointment of 
Acting Chair 
 
 

7.1 In case the Chair does not attend within fifteen (15) minutes of the time a quorum is 
present after the scheduled commencement time for a meeting of the Board, or 
after the resumption after an adjournment or recess, the Vice-Chair shall serve as 
Acting Chair.  In the absence of the Chair and the Vice-Chair, the Executive 
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AGREED 
20190403 
 

Assistant shall call the Members to order and an Acting Chair shall be appointed 
from among the Members present and he or she shall preside until the arrival of the 
Chair or the Vice-Chair. 
In the absence of both the Chair and the Vice-Chair at a meeting, the Members 
present shall elect a chair for the purpose of presiding over the meeting. 
 

Designation 7.2 The Chair may designate the Vice-Chair, or in the absence of the Vice-Chair, 
another Member as Acting Chair during any part of a Board meeting when he or 
she leaves the Chair for any reason. 
 

Authority of Acting 
Chair 

7.3 The Acting Chair shall have and may exercise all the rights, power and authority of 
the Chair under this By-law.  
 

 
8.  CONDUCT OF MEMBERS 
 
Conduct of 
Members 
 
AGREED 
20190506 
 
 
 

8.1 A code of conduct setting out general standards for acceptable conduct by 
Members in performance of their duties is located in Ontario Regulation No. 421/97 
268/10 made under the Act.  
 
Check – Regulation # for Code of Conduct - 421/97  - 20190403 
2017 Edition PSA - it reads 268/10 for Code of Conduct, (page 565) mp 

 
9.  DUTIES OF THE EXECUTIVE ASSISTANT 
 
Duties of 
Executive 
Assistant 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9.1 The duties of the Executive Assistant pertaining to meetings of the Board shall be: 
 

(a) Serve as the administrative link between the Board, the Chief, the Board’s 
legal counsel and labour negotiator, Committees of the Board, the media 
and members of the community; 

(b) Organize meetings, prepare agendas for the meetings, in consultation with 
the Chair, and ensure their timely distribution;  

(c) Attends all Board meetings. Attends Committee meetings as required; 
(d) Record the minutes of the proceedings at meetings of the Board and 

Committees of the Board;  
(e) Receive all communications addressed to the Board; 
(f) Upon advice from the Chair, prepare and issue all communications arising 

from the proceedings of the Board, unless otherwise directed by the Board; 
(g) Maintain a current record of Board resolutions requiring further or future 

actions and to keep the Board informed of these matters;  
(h) Other duties as assigned. 
 

 
10.   MEETINGS OF THE BOARD 
 
Regular Meetings 10.1 The regular meetings of the Board shall be held at least four times each year 

pursuant to subsection 35(1) of the Act. 
 

Location, Time and 
Frequency 
 
AGREED 
20190403 

10.2 The Board shall hold its regular meetings at 5:00 p.m. on the second Monday of the 
month, in the Woodstock Police Service Boardroom, Division 1, 615 Dundas Street, 
Woodstock, Ontario, in accordance within the schedule adopted annually by the 
Board. 
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Alternative Date 
and Time 

10.3 The Board may cancel the next regular meeting or may change any one or more of 
its dates, its time or its place, upon the concurring votes of a majority of the 
Members. 
 

Notice to Members 10.4 Notice to Members of all meetings, agendas, agenda items, cancellations and 
postponements shall be provided by the Executive Assistant to all Members by 
electronic mail.  A hard copy may also be picked up at the front desk at Division 1 
as requested by the Member.  It may also be provided by telephone or personal 
contact in the case of an emergency. 
 

Notice to Media 
and Public 
 
 
 

10.5 Notice of all public meetings, cancellations and postponements shall be provided to 
the public and the media by posting a listing of these on the Board’s web page.  
The Complete Public Agenda to be posted on the Friday before the Monthly 
scheduled meeting.  Board Meetings are held the second Monday of each month, 
unless otherwise announced.    
 
10.5 - Set a minimum time for public notice if the meeting is not held on a 
Monday (i.e. special meetings). Section 16.2.50 of the City's Procedure By-law 
might provide a helpful example. 
 

Audio 
Conferencing 
 
 

10.6 A Member may make a request of the Chair, at least 24 hours before the scheduled 
commencement of a meeting, that the Member wishes to participate in the meeting 
by means of audio conferencing if available.  If the Member participates in the 
meeting by such means, the Member shall be deemed to have been present at the 
meeting for the purposes of the Act. 
 

Failure to Meet 
Notice Provisions 
 
 
AGREED TO 
REMOVE 
20190403 

10.7 The Executive Assistant shall use his or her best efforts to satisfy the notice 
provisions set out in this section.  Failure of the Executive Assistant to satisfy any of 
the notice provisions contained in this section does not invalidate the meeting or 
any proceeding at the meeting. 
 
10.7 - You may want to consider removing this section. Provisions are provided 
for elsewhere if there is an emergency (section 12) 
 

 
11.   SPECIAL MEETINGS OF THE BOARD 
 
Special Meeting 
 
AGREED 
20190403 

11.1 The Chair may at any time, summon a special meeting in accordance with the 
notice provisions of Section 10.5.  
Section 11 - How and under what time frames will notice be given to the 
public? See the note on section 10.5 above as this could address notice 
requirements as well. 
 

 11.2 The Executive Assistant may summon a special meeting on the written request of 
the majority of the Members of the Board. 
 

Notice of Special 
Meeting 

11.3 Written notice of special meetings of the Board or its Committees, other than one 
summoned by verbal notice, setting out the time and place of the meeting and 
detailing the matters to be considered, shall be delivered to all Members not less 
than 24 hours prior to the meeting in accordance with Section 10.4 of this By-law.   
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Process to 
Summons 

11.4 A special meeting may be summoned by verbal notice provided that at least two-
thirds (2/3) of the Members of the Board consent to the time, the place, the manner 
and the matter to be considered and that the decision to summon the meeting is 
later ratified by the Board. 
 

Matters Decided at 
Special Meeting 
 
AGREED 
20190405 

11.5 At special meetings of the Board, the Board shall not decide upon any matter 
unless the matter has been specified in the notice calling the special meeting. This 
provision may be waived only where all Members are present to vote upon a motion 
to waive it and only with a two-thirds majority unanimous vote. 
11.5 - Consider requiring unanimous consent rather than 2/3 majority. An item 
is being considered for which no public notice has been provided. 
 

Failure to Meet 
Notice Provisions 

11.6 The lack of receipt of a notice of, or an agenda for, a special meeting by any 
Member shall not affect the validity of the special meeting or any action taken 
thereat.  
 

 
 
12.  EMERGENCY MEETINGS 
 
Emergency 
Meeting 
 
 
AGREED 
20190423 

12.1 Notwithstanding any other provision of this By-law, an emergency meeting may be 
called by the Chair without written notice to deal with an emergency or extraordinary 
situation, provided that an attempt has been made by the Executive Assistant to 
notify the Members and the public about the meeting as soon as possible and in the 
most expedient manner available.  
 
12.1 - Consider including 'and the public' after 'notify the members.' 
 
 

Agenda Items 12.2 The only business to be dealt with at an emergency meeting shall be business 
dealing with the emergency or extraordinary situation.  
 

Member Polling 12.3 At the discretion of the Chair and with the consent of the majority of the Members of 
the Board, an emergency or extraordinary situation may be dealt with by means of 
telephone or electronic polling, or other communication method as to permit all 
persons participating to communicate adequately with each other.  The Board’s 
decision must be reported back at the next regularly scheduled meeting for 
ratification.  
 

Failure to Meet 
Notice Provisions 

12.4 The lack of receipt of a notice of, or an agenda for, an emergency meeting by any 
Member shall not affect the validity of the emergency meeting or any action taken 
thereat.  

 
13.  QUORUM 
 
Quorum - Board 13.1 A majority of the Members of the Board constitutes a quorum. 

 
Call Meeting to 
Order 

13.2 As soon after the hour of the meeting as a quorum is present, the Chair shall take 
the chair and call the meeting to order. 
 

No Quorum at 
Beginning 
AGREED 

13.3 If a quorum is not present within fifteen (15) thirty (30) minutes after the scheduled 
time of a meeting, then the Executive Assistant shall record the names of the 



 
01-2009 01-2019 
 10 

20190423 Members of the Board present and the meeting shall stand adjourned until the date 
of the next meeting of the Board.  
 

Loss of Quorum 
During Meeting 
 
AGREED 
20190423 

13.4 If a quorum is lost during a meeting of the Board then the Chair shall, upon 
determining that a quorum is not present, request the Executive Assistant to call for 
a quorum for a period of fifteen (15) minutes, or until a quorum is present, 
whichever is sooner.   or if there is not a quorum after fifteen (15) minutes, the 
meeting shall be adjourned.   
 

Idem 
 
AGREED 
20190423 

13.5 If there is still no quorum of the Board after fifteen (15) minutes, the meeting shall 
stand adjourned, and the Executive Assistant shall record the names of the 
Members present.  In this case, all unfinished business shall be carried forward to 
the next meeting of the Board.  
 

 
14.  BOARD AGENDAS 
 
Materials for 
Agendas 
 
AGREED 
20190423 

14.1 Except as otherwise provided by this by-law, all correspondence and other 
communication addressed to the Board which is received by the Executive 
Assistant at least three (3) business days prior to a regular meeting shall be placed 
on the agenda and shall be dealt with at the next regular monthly meeting as 
additions to the Agenda. 
 

Redirection of 
Police Operational 
Matters 

14.2 Where, in the opinion of the Chair, the subject matter of any communication is 
properly within the jurisdiction of the Woodstock Police Service, such 
communication shall be referred to the Chief of Police for the necessary action 
without prior reference to the Board.  
 

Agenda 
 
 
 
 
 
 
 
 
 
 
 
AGREED 
20190423 &  
 
 
20190506  
 
 
 
 
 
 
 
 
Further review… 
 
 

14.3 The Executive Assistant shall prepare the agenda, under the direction of the Chair, 
for distribution with the routine order of business for regular meetings of the Board 
to be as follows: 

(a) Call to Order 
(b) Approval of Agenda 
(c) Declaration of Pecuniary Interest 
(d) Approval of Minutes 
(e) Delegations 
(f) Verbal Reports from the Board Chair 
(g) Verbal Reports from the Chief of Police 
(h) Communications 
(i) Public  Media Relations 
(j) Statistics 
(k) Financial Statements 
(l) Unfinished Business 
(m) New Other Business 
(n) Closed Session 
(o) Motions Arising from Closed Session 
(p) Date of Next Meeting 
(q) Adjournment 

 
20190423 – Further discussion needed on accounts - operating statement, 
reserve, and detailed trial balance reports – presently in Closed 

Delivery of 
Agenda 
AGREED 

14.4 The Executive Assistant shall cause to be delivered to each Member at least forty-
eight (48) seventy-two (72) hours before the scheduled time for a meeting the 
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20190423 agenda and copies of related materials.  
 
14.4 - Does this contradict section 10.5?  
 

Order of Business 14.5 The business of the Board shall, in all cases, be taken up in the order in which it 
appears on the agenda, unless otherwise decided by the Board.  Any matter on the 
agenda not decided by the Board shall be placed on the agenda of the next regular 
meeting of the Board. 
 

Communications 14.6 Every communication intended to be presented to the Board or its Committees 
must be legibly written and must contain the signature and contact address of at 
least one person and preferably the addresses and contacts of all signatories.  For 
all communications submitted, there shall be designated a contact person to whom 
the Executive Assistant can communicate on behalf of the Board or a Committee.  
 

Consent Agenda 14.7 All or several items on the agenda for a meeting containing a recommendation to 
“receive as information” may be adopted by a single motion.  Any specific items of 
business will be provided individual deliberation and debate upon the request of any 
Member.   

Introduction of 
Business Not 
Included on 
Agenda 
 
AGREED 
20190423 

14.8 No business shall be introduced at a meeting which has not been included on the 
agenda for such meeting unless the person seeking to introduce the business 
obtains the approval of a majority unanimous consent of the Members of the Board 
present at the meeting. 
 
14.8 - Consider requiring unanimous consent rather than majority.  An item is 
being considered for which no public notice has been provided. 
 

 
 
 
15.  BOARD MINUTES 
 
Minutes 15.1 The Executive Assistant shall cause minutes to be taken of each meeting of the 

Board, which shall include: 
(a) the place, date and time of the meeting;  
(b) the name of the Chair and the attendance of the Members, the Executive 

Assistant, senior staff of the Woodstock Police Service, names of 
presenters and external delegations; 

(c) the confirmation and correction of the minutes of the previous meeting; 
(d) declarations of interest; 
(e) all other proceedings of the Board without note or comment.  
 

Approval 15.2 The Minutes of each Board Meeting shall be presented to the Board for approval at 
the next regular Meeting. 
 

Signature 
 
AGREED 
20190423 

15.3 After the Board Minutes have been approved by the Board, they shall be signed by 
the Chair and Vice Chair or in their absence, by the Acting Chair or Past Chair.  
 
15.3 - Include acting chair 
 
 

Posting of Minutes 15.4 The approved public minutes of the Board shall be posted on the Board’s web 
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on Internet page. 
 

 
16.  DISCLOSURES OF CONFLICT/ PECUNIARY INTEREST 
   
Method of 
Disclosure 

16.1 Subject to the Conflict of Interest Act, where a Member has any pecuniary interest 
in any matter and is present at a Board meeting or Committee meeting at which the 
matter is the subject of consideration, the Member shall; 
 

(a) prior to any consideration of the matter at the meeting, disclose the interest 
and the general nature thereof;  

(b) not take part in the discussion of, or vote on, any question in respect of the 
matter; and 

(c) not attempt in any way, whether before, during or after the meeting, to 
influence the voting on any such question. 

 
Closed 
Sessions 

16.2 Where a meeting is closed to the public, in addition to complying with the require-
ments set out above, the Member shall forthwith leave the meeting for that part 
during which the matter is under consideration. 
 

Absence – 
Disclosure at Next 
Meeting 

16.3 Where the interest of a Member has not been disclosed by reason of his or her 
absence from the particular meeting, the Member shall disclose his or her interest 
at the next meeting at which such Member attends. 
 

Record of 
Disclosure 
 
 
 
 
See 2 new 
sections below 
 
AGREED 
20190423 

16.4 
 
 
 
 
 
 
 

The Executive Assistant shall record in reasonable detail the particulars of any 
disclosure of pecuniary interest made by a Member, and this record shall appear in 
the Minutes of that particular meeting of the Board or of Committee.  
 
16.4 - As of March 1, changes are being made to the Conflict of Interest Act 
which will require conflicts to be filed in writing to the secretary of the local 
board. Each local board will also be required to establish a conflict of interest 
registry. Marilyn should be aware of this but she is welcome to reach out to me 
if she has any questions. 
 

Conflict of Interest 
Declaration Form 
 

16.5 Conflicts of Interest must be filed in writing to the Executive Assistant of the Board. 

Conflict of Interest 
Registry  

16.6 The Board will be required to establish a Conflict of Interest Registry administered 
by the Executive Assistant.   
 

 
17.  RULES OF DEBATE 
 
General 17.1 All Members of the Board shall exercise their right to debate within the framework 

set out in these rules. 
 

Recognition of 
Member 

17.2 To address the Board, a Member shall raise his or her hand and be recognized by 
the Chair and direct all comments through the Chair. 
 

Order of Speakers 17.3 When two or more Members indicate their desire to speak at the same time, the 
Chair shall designate the order of speakers. 
 

Address the Chair 17.4 Every Board Member, prior to speaking, must address the Chair, and all remarks 
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must be directed through the Chair. 
 

Relevancy 17.5 All remarks and comments must be relevant to the question under consideration 
and the Chair shall be the judge of such relevancy. 
 

Interruptions 17.6 When a Member is speaking, no other Member shall interrupt the Member except 
to raise a point of order, privilege or personal privilege. 
 

Read Motion 17.7 A Member may require the question or motion under discussion to be read at any 
time during the debate, but not so as to interrupt a Member who is speaking. 
 

Speaking to a 
Question 

17.8 No Member shall speak more than once to the same question or motion without 
leave of the Board Chair. 
 

Reply 17.9 Notwithstanding section 17.8, a reply may be made by the Member who has 
presented a motion to the Board, following the conclusion of the speeches of the 
other Members. 
 

Speaking Time 17.10 No Member shall speak to the same question or motion, or in reply, for more than 
five (5) minutes, without leave of the Board Chair. 
 

After Question Put 
by Chair 

17.11 After the question has been put by the Chair, no Member shall speak to the 
question nor shall any other motion be made until after the vote is taken and the 
result has been declared. 
 

Points of Order 17.12 When a Member desires to address a point of order, the member shall ask leave of 
the Chair to raise a point of order and after leave is granted the member shall state 
the point of order to the Chair and the point of order shall be forthwith decided by 
the Chair. 
 

Chair to Rule on 
Point of Order 

17.13 Thereafter, a member shall only address the Chair for the purpose of appealing the 
Chair’s decision to the Board. 
 

Decision Final 17.14 If no member appeals, the decision of the Chair is final. 
 

Idem 17.15 The Board’s decision is final if the Chair is challenged. 
 

 
18.  RULES OF VOTING 
 
General 18.1 All voting, except with respect to the election of the Chair and Vice-Chair, shall be 

conducted in the manner prescribed by the rules in this section. 
 

Put Question to 
Vote 

18.2 When the Chair is putting a question to vote, no member of the Board may leave 
the room or cause any disturbance.  
 

Every Member 
Votes 

18.3 Every Member of the Board, including the Chair, who is present when a question is 
put shall vote thereon, unless disqualified by a conflict of interest. 
 

Failure to Vote 18.4 The failure to vote by a Member who is not disqualified by a conflict of interest shall 
be deemed to be a negative vote. 
 

Manner of Vote 18.5 The manner of determining the decision of the Board on a question shall be at the 
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discretion of the Chair and may be by show of hands, voice or otherwise.  
 

Equality of Votes 18.6 Where there is an equality of affirmative and negative votes on any decision, the 
question shall be deemed to be lost.  
 

Three Members 
Present  
AGREED  
20190423 

18.7 
 

In the event of conflict of interest when only three (3) members are present, the 
matter under consideration will be postponed to the next regular meeting.   

 
19.  MOTIONS AND NOTICES OF MOTIONS 
 
Introduction of 
Additional Items 
 
AGREED  
20190423 
 
 
 

19.1 No member shall introduce any item to the Board for its consideration unless: 
 

(a) the item relates to a matter on the agenda for that meeting; 
(b) the matter is of an urgent nature; or 
(c) leave is granted on a two-thirds majority vote.unanimous consent  

 
19.1 (c) - Make this consistent (unanimous consent) with 14.8 if that section is 
changed. 

   
Written Motions 
Renumbered section 
AGREED 20190423 

19.2 All motions shall be in writing and signed by the mover and the seconder. 
 

Must be Seconded 19.2 A motion shall be moved and seconded before the Chair shall put the question and 
the motion is recorded in the minutes of the meeting. 
 

Wording 19.3 All motions or notice of motions shall be worded in the affirmative, where possible, 
and shall express fully and unambiguously the intention of the mover. 
 

Emergency Motion 19.4 Notwithstanding the above, any motion may be introduced for consideration by the 
Board in a situation deemed to be an emergency by the Chair. 
 

Substantive 
Motion 
 

19.5 There may be only one substantive motion before the Board at any time. 
 

Motion to Amend 19.6 A motion may be amended during debate provided that the motion to amend is 
relevant and not in direct opposition to the main question. 
 

AGREED 
20190423 

19.8 Only one motion to amend an amendment to the question shall be allowed. 
 
19.8 - Consider removing this section?  
 

Withdrawal 19.7 After a motion has been seconded, it may be withdrawn by the mover and the 
seconder at any time before a vote is taken. 
 

Refer to Question 19.8 A motion to refer a question shall include the name of the committee, body or 
official to whom the question is to be referred. 
 

Direction to Chief 19.9 A direction to the Chief of Police by the Board shall be authorized by resolution of 
the majority of the Members present. 
 

   
Deemed Carried 
 

19.10 A motion is deemed carried where a majority of the quorum votes are in the 



 
01-2009 01-2019 
 15 

AGREED 
20190423 

affirmative.  
19.12 - Remove 'quorum.' 
 

Procedure on 
Motions 
 
 

19.11 The procedure on a motion is as follows: 
(a) The motion shall be read, moved and seconded, whereupon the motion 

shall be deemed to be in the possession of the Board. The Chair shall then 
open debate; 

(b) the motion shall be debated in accordance with Section 17; 
(c) the question shall be put to the Board by the Chair;  
(d) vote shall be taken in accordance with Section 18; 
(e) the motion shall be declared carried or lost. 
 

Chair to Refrain as 
Mover 
 

19.12 The Chair shall refrain from moving motions. 
 

 
20. OUTSTANDING INQUIRIES AND MOTIONS 

 
General 20.1 Inquiries made at a meeting of the Board may be introduced orally or in writing and 

shall be recorded in the Minutes of the meeting.  
 

Follow-up 20.2 Following each Board meeting, the Executive Assistant will forward in writing any 
inquiries or motions requiring action or a subsequent report to the Chief of Police or 
other person assigned responsibility for responding.  
 

Written Response 20.3 The response shall be submitted in writing to the Executive Assistant for inclusion 
in an upcoming Board agenda.  
 

Record Keeping 
 
 
 
 
AGREED 
20190423 
 

20.4 The Executive Assistant shall keep a record of all inquiries and motions requiring a 
response and shall submit a list of outstanding inquiries and motions to the Board 
on a quarterly basis. 
 
Section 20 - What section of the agenda does this fall under? 
Agreed to Leave in – presently items are dealt with or followed up at the next 
meeting or if left on the Agenda are named standing items.   
 

 
21.  PUBLIC ACCESS TO MEETINGS 
 
Meetings Open to 
Public 

21.1 Meetings of the Board shall be open to the public except as provided for in Section 
35(4) of the Act and this Section of the By-law and no person shall be excluded 
from a meeting open to the public except for improper conduct. 
 

Closed  
Sessions 

21.2 A meeting may be conducted in Closed Session pursuant to 35(4) of the Act if the 
Board is of the opinion that: 
 

(a) matters involving public security may be disclosed and, having regard 
to the circumstances, the desirability of avoiding their disclosure in the 
public interest outweighs the desirability of adhering to the principle 
that proceedings be open to the public; or 

 
(b) intimate financial, legal or personal matters or other matters may be 

disclosed of such a nature, having regard to the circumstances, that 
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the desirability of avoiding their disclosure in the interest of any person 
affected or in the public interest outweighs the desirability of adhering 
to the principle that proceedings be open to the public.  

 
Idem 
 
 
 
 
 
 
 
20190506 –  
21.3 UPDATED 
WITH SECTION 
239 OF THE 
MUNICIPAL ACT 
USING WORDING 
SUPPLIED BY 
AMY 
HUMPHRIES 
FROM THE CITY 
OF WOODSTOCK 
PROCEDURE 
BYLAW UNDER 
SECTION 16.6.12. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
**Review a-i at 
May 6th Committee 
meeting  
 
20190506 
AGREED TO 
REMOVE 
EXISTING 
WORDING  
 

21.3 Without limiting the intent of 21.2 (a) and (b) above, and pursuant to section 239 
of the Municipal Act, the following circumstances are deemed to be matters that 
permit a meeting, or part of a meeting, to be closed to the public if the subject 
matter being considered is: 
(a)  the security of the property of the municipality or local board;  
(b)  personal matters about an identifiable individual, including municipal or local 
board employees; 
( c)  a proposed or pending acquisition or disposition of land by the municipality or 
local board; 
(d)  labour relations or employee negotiations; 
(e) litigation or potential litigation, including matters before administrative tribunals, 
affecting the municipality or local board; 
(f)  advice that is subject to solicitor-client privilege, including communications 
necessary for that purpose; 
(g)  a matter in respect of which a Council, board, committee or other body may 
hold a closed meeting under another Act; 
(h)  information explicitly supplied in confidence to the municipality or local board by 
Canada, a province or territory or a Crown agency of any of them;  
(i)  a trade secret or scientific, technical, commercial, financial or labour relations 
information, supplied in confidence to the municipality or local board, which, if 
disclosed, could reasonably be expected to prejudice significantly the competitive 
position or interfere significantly with the contractual or other negotiations of a 
person, group of persons, or organization;  
(j)  a trade secret or scientific, technical, commercial or financial information that 
belongs to the municipality or local board and has monetary value or potential 
monetary value; or 
(k) a position, plan, procedure, criteria or instruction to be applied to any 
negotiations carried on or to be carried on by or on behalf of the municipality or 
local board;  
(l)  for the purpose of educating or training the members so far as the matter is not 
dealt with in a way that materially advances the business or decision-making of the 
Council, local board or committee;  
(m)  a meeting shall be closed to the public if the subject matter relates to the 
consideration of a request under the Municipal Freedom of Information and 
Protection of Privacy Act if the Council, board, commission or other body is the 
Head of Council of an institution for the purposes of that Act;  
(n)  a meeting shall be closed to the public if the subject matter relates to an 
ongoing investigation respecting the municipality, a local board or a municipally 
controlled corporation by the Ombudsman appointed under the Ombudsman Act, 
an Ombudsman referred to in subsection 223.13 (1) of the Municipal Act, or the 
investigator referred to in subsection 239.2 (1) of the Municipal Act.  
 

(a) the security of the property of the City of Woodstock 
(b) personal matters about an identifiable individual, including Woodstock 

Police Service members; 
(c) a proposed or pending acquisition or disposition of land by the City; 
(d) labour relations or employee negotiations; 
(e) litigation or potential litigation, including matters before administrative 

tribunals, affecting the Board or Police Service; 
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(f) advice that is subject to solicitor-client privilege, including communications 
necessary for that purpose; 

(g) any other matter in respect of which a council, board, committee or other 
body may deem confidential or has been provided on a confidential basis; 

(h) relates to the consideration of a request under the Municipal Freedom of 
Information and Protection of Privacy Act, if the Board is designated as 
head of the institution for the purposes of that Act; 

(i) education or training session for the benefit of Members.  ok?  
 

21.3 - This section needs to be updated in accordance with Section 239 of the 
Municipal Act. 
**Updates as per Section 239 were requested and received by Amy.  For review 
and discussion at next committee meeting.   

 
   
 
22.  DELEGATIONS AND PRESENTATIONS 
 
Written Request 
 
 

22.1 Any person, group of persons or organization wishing to address the Board 
regarding a matter shall advise the Executive Assistant in writing providing an 
outline of the nature of the matter to be addressed.  All delegations shall only be 
heard upon the consent of the Board. 
 

Notification 22.2 Upon receipt of the written notice requesting delegation status, the Executive 
Assistant shall list the delegation on the next appropriate regular meeting agenda 
and notify the person(s) making the request of the time and place at which the 
delegation shall have an opportunity to address the Board.  
 

Time 22.3 A delegation shall address the Board through one (1) spokesperson for a period not 
exceeding five (5) minutes, unless approval to extend the speaking time is first 
obtained from the Chair.  
 

Written 
Submissions 
AGREED  
20190423 
 

22.4 Wherever possible, Delegations shall file written submissions to the Executive 
Assistant for prior distribution with the agenda.  
 

 
23.  MEDIA RELATIONS 
 
Board 
Spokesperson 

23.1 Unless otherwise specified, the spokesperson for the Board is the Chair of the 
Board.  Should the Chair be unavailable, the Vice-Chair shall be the spokesperson 
for the Board. 
 

Executive Assistant 
as Resource 

23.2 On matters of factual information, administration of the Board, or communicating a 
decision of the Board in response to an enquiry, the Executive Assistant may act as 
a resource person on behalf of the Board. 
 

Special 
Circumstances 

23.3 No Board Member shall purport to speak on behalf of the board unless he or she is 
authorized by the Board to do so, pursuant to O. Reg. 421/97, s.5.   
 

Communication by 
Board Members  

23.4 A Board Member who expresses disagreement with a decision of the board shall 
make it clear that he or she is expressing a personal opinion pursuant to O. Reg. 
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421/97, s.6.  
 

Media Releases 23.5 Media releases shall be approved by the Chair, or the Vice-Chair prior to release.  
Board Members shall receive a copy of the release as soon as possible, once its’ 
been approved. 
 

News Conferences 23.6 News conferences on matters within the jurisdiction of the Board shall be called at 
the discretion of the Chair or the Vice-Chair.  Whenever possible, Board Members 
shall be advised of the event prior to its taking place.  
 

 
24.  COMMITTEES 
 
Committees 24.1 Subject to the provisions of Section 34 of the Act, Committees may be established 

by the Board at any time as is deemed necessary for the consideration of matters 
within the jurisdiction of the Board. 
 

Ad Hoc  
Committees 

24.2 The Board may establish Ad Hoc Committees of limited duration, to inquire and 
report on a particular matter or concern.  An Ad Hoc Committee shall dissolve 
automatically once the matter or issue has been resolved. 
 

Board’s Role 24.3 The Board shall determine the appropriate number of Committees, their 
membership, mandate and reporting practices. 
 

General Role of  
Committees 
AGREED 
20190423 

24.4 The role of the Committees shall generally be to make recommendations to the 
Board on matters which are in their jurisdiction. 
(b)     guide and request staff through the Chief of Police, to provide reports on the  
direction and nature of policy development, fact findings, analysis and generation of 
possible alternatives required. 
 

Committee Chair 
AGREED 
20190423 
(rule for future 
Committees)  

24.5 Each Committee shall appoint a be Chaired by a Board Member.  of the 
Committee.    
 

Committee 
Proceedings 

24.6 The rules governing the procedure of the Board and the conduct of Members shall 
be observed in all Committees so far as they are applicable. 
 

Committee  
Membership 

24.7 Members shall be appointed to Committees by the Board and confirmed on an 
annual basis.  
 

Members’ Rights 24.8 Members who are not Members of a specific Committee may attend meetings of 
that Committee and may, with the consent of the Chair of that Committee, take part 
in the discussion, but shall not be counted in the quorum or entitled to make 
motions or to vote at these meetings.  The Chair, as ex-officio, is a member of 
every Committee.  
 

Sub-Groups 24.9 No sub-groups of Committees shall be established without approval by the Board. 
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25.  BY-LAWS 
 
One Motion 25.1 Every by-law shall be introduced upon motion by a Member, and any number of by-

laws may be introduced together in one motion, but the Board may, at the request 
of a Member, deal separately with any by-law. 
 

Form 25.2 Every by-law, when introduced shall be in typewritten form and shall comply with 
the provisions of any relevant legislation. 

Reading 25.3 Every by-law of the Board requires only one reading before it may be passed.  
 
 

Authentication 25.4 Every by-law which has been passed by the Board shall be numbered and dated 
and signed by the Chair and the Vice-Chair and shall be deposited in the Office of 
the Board.  
 

 
26.  ENACTMENT 
 
Repeal 
 

26.1 By-law No.1-2005, By-Law 01-2009, and all other By-laws, sections of By-laws and 
procedural policies of the Board inconsistent with the provisions of this By-law are 
hereby repealed. 
 

Effective Date 26.2 This By-law shall come into force on the date of its enactment. 
 
ENACTED AND PASSED AS AMENDED this 13th day of May 2019. 
 
WOODSTOCK POLICE SERVICES BOARD 
 
Chair     
 
    Mary Anne Silverthorn 
 
Vice Chair    
    Mayor Trevor Birtch  

 



Date: 5/7/2019

Time: 2:15:09 PM

Page: 1Police Services Board Operating Statement

Woodstock Police Service Board

2019 ACTUAL DIFFERENCE Percentage
Account Description BUDGET Y.T.D. Spent

Revenues
0500-63027-0000  ONTARIO - RIDE PROGRAMME $15,500.00 $0.00 15500.00 0.00% 
0500-63033-0000  ONTARIO - COURT SECURITY COSTS RECOV. 453,084.00 0.00 453084.00 0.00 
0500-63034-0000  CRUISER COSTS RECOVERED  CISO 0.00 8,000.00 (8000.00) 0.00 
0500-63035-0000  ONTARIO - HCEIT GRANT 4,700.00 1,621.35 3078.65 34.50 
0500-63036-0000  GRANT 184,900.00 0.00 184900.00 0.00 
0500-63037-0000  ONT - 1000 OFFICERS GRANT 175,059.00 0.00 175059.00 0.00 
0500-63038-0000  PROV - PROVINCIAL STRATEGY GRANT 12,750.00 12,525.17 224.83 98.24 
0500-63039-0000  ONTARIO YOUTH IN POLICING GRANT 4,500.00 0.00 4500.00 0.00 
0500-63040-0000  POLICE - PROFILE SCREENING 45,000.00 10,764.00 34236.00 23.92 
0500-69202-0000  TRANSPORTATION OF PRISONERS- 65,000.00 16,311.13 48688.87 25.09 
0500-69203-0000  ACCIDENT REPORTS & MISCELLANEOUS- 85,000.00 31,011.00 53989.00 36.48 
0500-69204-0000  DISPATCH SERVICES RECOVERED - VARIOUS 263,765.00 84,292.72 179472.28 31.96 
0500-69205-0000  COUNTY 911 43,486.00 0.00 43486.00 0.00 
0500-69207-0000  RECOV. FROM COUNTY COURT SECURITY 117,225.00 0.00 117225.00 0.00 
0500-69216-0000  POLICE - ALARM REVENUE 70,000.00 58,367.54 11632.46 83.38 
0500-69219-0000  REVENUE - PAID DUTY 25,000.00 2,033.79 22966.21 8.14 
0500-69220-0000  REVENUE - PAID DUTY - ADMINISTRATION 2,500.00 174.86 2325.14 6.99 
0500-69222-0000  PROV. OFFENCES COURT SECURITY 12,000.00 4,219.19 7780.81 35.16 
0500-69236-0000  TRANS. FROM INSURANCE LOSS RESERVE 0.00 880.84 (880.84) 0.00 
0500-69248-0000  SECONDMENT PAYMENTS - VARIOUS 158,001.00 39,280.23 118720.77 24.86 
0500-69262-0000  PROPERTY AUCTION PROCEEDS 6,000.00 2,241.81 3758.19 37.36 
0500-69263-0000  TRANSFER FROM INFO TECHNOLOGY RESERVE 0.00 14,894.66 (14894.66) 0.00 
0500-69508-0000  POLICE-GAIN/LOSS ON SALE OF FIXED ASSETS 1,500.00 3,539.82 (2039.82) 235.99 
   
  Total Revenues $1,744,970.00 $290,158.11 1454811.89 16.63% 
   

Expenditures

0500-72211-0000  POLICE - COURT SECURITY EXPENSES $726,415.00 $223,679.71 502735.29 30.79% 

0500-72212-0000  POLICE COMMUNICATIONS EXPENSES $1,396,248.00 $387,124.54 1009123.46 27.73% 

0500-72210-0000  POLICE - CIVIILIAN EXPENSES $1,496,141.00 $389,815.03 1106325.97 26.06% 

0500-72220-0000  POLICE - ENFORCEMENT EXPENSES   $9,943,947.00 $3,129,663.88  6814283.12 31.47% 

0500-72230-0000  POLICE SERVICES BOARD EXPENSES $101,880.00 $21,941.86 79938.14 21.54% 

0500-72240-0000  POLICE - GENERAL ADMINISTRATION EXPENSES $2,412,530.00 $1,374,556.25 1037973.75 56.98% 



Date: 5/7/2019

Time: 2:15:12 PM

Page: 2Police Services Board Operating Statement

Woodstock Police Service Board

2019 ACTUAL DIFFERENCE Percentage
Account Description BUDGET Y.T.D. Spent

0500-72243-0000  YOUTH CRIME PREVENTION GRANT EXPENSES $4,480.00 $0.00 4480.00 0.00% 

0500-72250-0000  POLICE - BUIDING MAINTENANCE EXPENSES   $267,000.00 $65,484.86  201515.14 24.53% 

0500-72298-0000  POLICE - GENERAL CRUISER EXPENSES   $312,092.00 $88,829.32  223262.68 28.46% 

  Total Expenditures $16,660,733.00 $5,681,095.45 10979637.55 34.10% 

  Total Revenues ($1,744,970.00) ($290,158.11) (1454811.89) 16.63% 

  Net Difference $14,915,763.00 $5,390,937.34 9524825.66 36.14% 
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 BYLAW  02 -2019 
 

A BY-LAW GOVERNING EXPENSE ALLOWANCE, CONFERENCES, CONVENTIONS, SEMINARS, 
TRAINING COURSES, AND WORKSHOPS OF THE WOODSTOCK POLICE SERVICES BOARD  

(the “Police Services Board”) 
  
 
1.   PREAMBLE 

 
1.1 To provide a framework to cover the payment of reasonable expenses incurred with respect 

to attendance at conferences, conventions, seminars, workshops, and training courses 
approved through the budget under travel and training for expenses incurred outside the City 
of Woodstock.   

 
 
NOW THEREFORE THE WOODSTOCK POLICE SERVICES BOARD ENACTS AS FOLLOWS: 
 
2.   INTERPRETATIONS 
 
For the purposes of this By-law: 
 
Definitions 2.1 Board” means the Woodstock Police Services Board; 

 
 2.2 “Chair” means the Member elected as Chair of the Board by its Members pursuant 

to Section 28(1) of the Act; 
 

 2.3 “Vice Chair” means the Member elected as Chair of the Board by its Members 
pursuant to Section 28(2) of the Act; 
 

 2.4 “Member” means a Member of the Woodstock Police Services Board and includes 
the Chair and Vice-Chair; 
 

 2.5 “City” means the City of Woodstock; 
 

 2.6 “Service” means the Woodstock Police Service; 
 

 
3.               APPLICATION 
 
General 
Application 

3.1 It is the responsibility of the delegate to keep transportation and accommodation at 
a reasonable cost.  This By-law applies to Board Members and persons appointed 
to committees attending as a representative of the Board.   
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Expenses 3.2 Expenses may include, but not limited to:  
i. registration fees of delegate;  
ii. actual cost of room accommodation at the site or within a reasonable 

distance,  
iii. Members may choose their own method of transportation provided it does 

not exceed the most economical method, when possible.  If delegate uses 
personal automobile, will be reimbursed for mileage/kilometers as provided 
in the Mileage Allowance By-law.  Parking is an allowable expense.    

iv. If travelling by train, bus or air, fare to and from the site of the conference 
and/or hotel. 

 
Procedures for the 
Board Travel and 
Training Budget 
Line 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Procedures for the Board Travel and Training Budget Line: 
i. Each Board Member shall be allocated one-fifth (1/5) of the total budget 

line for the purposes of travel, training which may include – registration to a 
conference and expenses incurred for the attendance. 

ii. By November 1st of the year, if the entire budget line has not been used, 
       Board Members who still have outstanding expenses over and above their 
       one-fifth (1/5) portion may resubmit expenses over and above their initial    
       claim.  These applications will be reviewed by the Board for approval.   
 
       Example – Budget line of $10,000.00 
       Board Member “A” going to Conference has $2,100.00 in expenses.           
       Board Member “A” is reimbursed $2,000.00.  If as of November 1, there is  
       a balance of $542.00 in the training and travel budget, Board Member “A”   
       may apply to be reimbursed the extra $100.00.  If more than one Board      
       Member apply, each request would be reviewed by the Board and a           
       decision made.   
       Rationale:  This distributes the budget line fairly and equally and eliminates 
       the “it’s my turn to go to a conference” comments.  

Advance Funds 3.4 On five (5) working days notice, the delegate may request advancement of funds 
covering the registration fee, and accommodation.  
 

Single Day 
Meetings 

3.5 Actual expenses incurred when supported by receipts, where applicable. No 
reimbursement will be made for the purchase of alcoholic beverages.   
 

Reimbursement of 
Expenses 
 
 

3.6 
 
 

On return the delegate must complete an “Expense Report” form. Receipts for 
expenses, set out in Paragraph 1, must be supported by a receipt or will not be 
reimbursed.   

           
 
 

Expense Review 
Officer 

3.7 The Chair is appointed “Expense Review Officer” (ERO) responsible for 
administering this By-law with respect to Members of the Board, the Chief of Police, 
and Board Executive Assistant. 
The Vice Chair is appointed as an Expense Review Officer for the purpose of 
administering this By-Law as it relates to the Chair of the Board. 
The Chief of Police is appointed as an Expense Review Officer for the purpose of 
administering this By-law as it relates to the Deputy Chief of Police. 
In the event that a Board Member makes a submission pursuant to 3.3 ii above, 
that Board Member’s submission to be reviewed by whole of the Board.   
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4.  ENACTMENT 
 
Repeal 
 

4.1 By-law No. 01-2010 and all other By-laws, sections of By-laws and procedural 
policies of the Board inconsistent with the provisions of this By-law are hereby 
repealed. 
 

Effective Date 4.2 This By-law shall come into force on the date of its enactment. 
 

 
ENACTED AND PASSED as amended this 13th day of May 2019. 
 
 
 
 
Chair    
 
    Mary Anne Silverthorn 
 
Vice Chair    
    Mayor Trevor Birtch  
 
 
 



Submitted By:

Expense Date(s): -
Start Date End Date

EXPENSE REPORT
Reason For Expenses (list name & location of course, item or service purchased, etc.)

Course Reimbursement: Uniform (Article 23) / Civilian (Article 19)
$50.00 per week or $10.00 per day # Of Days:

Lodging
Name & Place:
Number of Nights:

Transportation

Total Expenses

Please prepare cheque in this amount and return to Marilyn Pearson To: Patrice Hilderley - City Hall 

Account #

WPS20190101

Submitter's Signature Chief of Police William (Bill) Renton Supervisor's Signature

Receipts Must Be Included For Reimbursement
Refer to Directive 602WPS

Woodstock Police Service 
615 Dundas St. 
Woodstock, ON N4S 1E1 
(519) 537-2323

(Receipts Required)

(Receipts Required)
Type: Air, Train, Bus, Taxi, Rental Car, Fuel 

Meals

Went To OPC From WPS

Went to OPC From Home/Other

     Permission Granted To Use Personal Vehicle By

Other Expenses (Details or Additional Information)

On

Were All Meals Provided?
Yes No

Personal Vehicle Mileage (KM Per Trip) - Approval 

Required Total KM's @ $0.54/km

ONLY TYPED, ELECTRONIC FORMS WILL BE ACCEPTED
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