
WOODSTOCK POLICE SERVICE BOARD 

PUBLIC MEETING AGENDA  

DATE:  Monday, September 14, 2020  

Time: 3:00 p.m. 

LOCATION: Oxford Children’s Aid Community Room  

 

 

1. Call to Order  
2. Welcome 
3. Approval of Agenda 

Recommendation: The Board approves the agenda as circulated (or with the following 
additions) 

4. Declaration of Pecuniary Interest  
5. Approval of Minutes from June 8, 2020  

Recommendation: That the Board approves the minutes of June 8, 2020 as circulated. 
6. Business arising from the minutes 
7. Verbal Report from the Chair  
8. Verbal Report from the Chief  
9. Statistics/Reports – Deputy  

a. Calls for Service Statistic  
b. Calls for Service Report  
c. Charge Comparison  
d. Report on Complaint Investigations 
e. Other reports as necessary  

Recommendation: That all statistics and reports under item 9 be received  

10. Financial Statements – Summary for period ending August 31, 2020 
Recommendation:  That the Financial Statements as presented be accepted for information 
 

11. Report on WPS use of COVID-19 Portal 
Recommendation: That the Board accept the report relating to WPS use of the Provincial First 
Responders COVID-19 Risk Look-Up Tool Web Portal. 
 

12. Amendments to WPSB By-Laws 
a. By-Law 07-2010 Recoverable Fees 

Recommendation:  That the board approves the amendments to WPSB By-Law 07-2010 and 
authorizes the Chair to sign WPSB By-Law 07-2020.  

13. Reminder of OACP Zone 4 Virtual Meeting to be held September 30, 2020. 



14. Unfinished Business 
15. Closed Session  
16. Recommendation: That the Board adjourns to Closed Session at __________ pm to discuss 

intimate financial or personal matters or other matters may be disclosed of such a nature 
having regard to the circumstances, that the desirability of avoiding their disclosure in the 
interest of any person affected or in the public interest outweighs the desirability of adhering 
to the principle that proceedings to open to the public. R.S.O. 1990, c. P15, S. 35 of the Ontario 
Police Services Act. 

17. Motions arising from Closed Session  
18. New Business (if necessary)  
19. Date of Next Board meeting Monday, October 19, 2020 @ 4p.m. at Woodstock Police Service 

headquarters. 
20. Adjournment  
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WOODSTOCK POLICE 
SERVICES BOARD 

 
 
 
 

 
The Woodstock Police Services Board met on June 8, 2020 via 
teleconference call at 4:00 p.m.  
Present were: Provincial Appointee, Mayor Trevor Birtch, Balwant Rai, 
Community Member and Ken Whiteford, Provincial Appointee. Also in 
attendance were Chief Daryl Longworth, Inspector Marcia Shelton, Acting 
Inspector Kevin Talsma, Kristi Lampman, Human Resources Coordinator, 
Becky Jonker, Executive Assistant to Senior Administration, Greg Colgan, 
Woodstock Sentinel Review, Chris Herapath, Police Service Advisor, Zone 
4;  
Absent: Deb Tait, City Councilor  

1. CALL TO ORDER 
Acting Chair, Trevor BIRTCH called the meeting to order at 4:00 p.m. 
 
2. PROCEDURAL MOTION  
Moved by Ken WHITEFORD 
Seconded by Balwant RAI 
Whereas society in general is faced with numerous challenges relating to 
the COVID-19 pandemic; and  
Whereas the Woodstock Police Services Board is not in a position to have 
an in-person meeting due to precautions put in place as a a consequence 
of the pandemic;  
 
Now therefore, the Woodstock Police Services Board suspend the rules of 
the procedure governing the proceedings of the Board as provided for in 
Section 3.3 of Board By-Law 01-2019 to enable a meeting of the Board to 
proceed on June 8, 2020 by teleconferencing or any other appropriate 
means to circumvent the need for the meeting to be in-per and allow the 
Board the freedom to organized and conduct the meeting as it sees fit.    
CARRIED  

3. WELCOME 
Acting Chair, Trevor BIRTCH welcomed everyone  

4. APPROVAL OF AGENDA  
Moved by Ken WHITEFORD 
Seconded by Balwant RAI  
Resolved that the Board approve the agenda. CARRIED 



 

Page 2 of 7 
Woodstock Police Service Board – Meeting Minutes – June 8, 2020 

 

5. There were no declarations of pecuniary interest. 

6. MINUTES – May 11, 2020  

Moved by Balwant RAI 
Seconded by Ken WHITEFORD 
resolved that the Board approve the minutes of May 11, 2020 as 
circulated. CARRIED 

7. BUSINESS ARISING FROM THE MINUTES 
There were no items arising from the May 11, 2020 minutes. 

 
8. VERBAL REPORT FROM CHAIR 
I have been 8 days as Acting Chair; racial tensions to the south 
and coming north to our area; Chief may be able to speak to 
protest yesterday (Sunday, May 7, 2020); I attended and provided 
words of encouragement; witnessed social and physical distancing; 
people were wearing masks; protest was peaceful 

 
9. VERBAL REPORT FROM CHIEF 
Media release out late last week regarding peaceful protest on 
Sunday, June 7th; we encouraged social distancing and masks;  
 
Manslaughter charges have been laid in relation to a drug 
trafficking incident where a member of our community died as a 
result of the substance that was trafficked and ingested.  This is 
the first time such a charge has been laid in our community relating 
to a drug trafficking offence.  And it is a direct result of the 
perseverance of the investigative team who continued to pursue 
and dig for evidence in this case.  I want to thank and recognize 
them for their dedication. 
 
I also want to draw your attention to a thank you letter from a 
member of the public after Cst Hutchinson, who while on patrol, 
noticed a Happy Birthday sign in front of a house and stopped to 
drop off a WPS water bottle and made the young boy’s day. 
 
Our K9 Officer Cst Skillings and Striker made a similar visit to a 
house upon learning that a young person’s birthday was being 
celebrated. 
  
Our WPS members ran a food drive inside the service that collected 
bags and bags of groceries and $600 cash that was donated to the 
Salvation Army.    
 
Recognized day of caring by taking flowers to area organization 
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(WDDS, Sakura House)  
 
These types of acts of kindness on behalf of our officers go on every 
day.  They will never be recorded as a stat or on a 
spreadsheet………… With all that’s going on in the world, they rarely 
attract any type of media attention.  But they happen every day. 
 
I have said publicly lately that we are not perfect, there are a lot 
of areas that we need to improve in and we will constantly strive 
to improve and work towards perfection.  However, I need to 
recognize that we do have a lot of outstanding people in this police 
service who chose this profession out of a fundamental desire to 
make the world a better and safer place.   To serve and protect.  
And to do the right thing.  
 
COVID 
Over 240 COVID related complaints since March 19th. 
We have developed a comprehensive Strategic Recovery Plan to 
guide our decision making as we look to take steps towards 
normalized operations.  We have returned a small percentage of 
our staff who were working from home.  We are not rushing things.   
We have documented over 270 actions that have been taken over 
the last 12 weeks in responding to the health crisis.  We are now 
reviewing each of these in reverse but want to be slow and 
methodical to ensure that as we uncheck those boxes, we are still 
looking out for the safety and well-being of both our staff and the 
public.   
 
We also want to use this as an opportunity to review some of the 
things we have done in the past and re-evaluate and question the 
need to continue or improve and not just go back to it because 
that’s how we’ve always done it.  
 
Budget implications 
Overall, projecting over $110,000 impact to our budget 

 
We have identified a number of areas within the budget where we 
can realize some savings to offset the COVID impacts and fully 
expect we can manage these impacts within the existing budget 
 
No information on the requested Provincial Funding for the 
continuation of the MHEART program (integrated mobile crisis 
response to mental health calls)    We have no doubt, from the 
data that we have from the pilot project that there is significant 
value in continuing this program – both from an efficiency 
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perspective as well as providing better supports to those 
experiencing mental health and addiction related crisis…………..so 
we have also been looking for areas within our existing budget that 
would allow us to continue offering the program for the remainder 
or the year without provincial funding.   
 
Creation of Chief’s Advisory Committee  
I have been in touch with some members of some of our diverse 
communities who have been working with me over the past few 
months on building relationships and have asked them to join me 
in forming an Advisory Committee to continue these conversations 
and work together on building better relationships between the 
police and some of our diverse communities.    

 
10. STATISTICS/REPORTS – Inspector SHELTON 

A) Calls for Service Statistics - Jan.- May 2020 and previous year  
B) Calls for Service Report - Jan. - May 2020 and previous years 
C) Charge Comparison Report  
D) Report on Complaint Investigations - as of June 8, 2020 (two new 

ORIPD since April)  
E) Canine Report – Jan – May 2020  

 
Moved by Ken WHITEFORD  
Seconded by Balwant RAI  
resolved that the Board receive all statistics and reports presented 
in Item 10. CARRIED 
 

11. 2020-2022 STRATEGIC PLAN  
Ken WHITEFORD brought forward minor issues to be amended before final 
printing 
 Pg 10 – circles on bottom of Page 10 not clear;  
 Pg 10 - Inspector not Inspectors 

 Pg 11 – change in title - not Staff Composition – “OPERATIONS” 
suggested 

 Pg 13 – Southwestern Public Health not Southwest Public Health  
  
Moved by Ken WHITEFORD  
Seconded by Balwant RAI  
resolved that the Board approves the 2020 – 2022 Woodstock Strategic 
Plan as presented in item 11 with amendments above noted. 
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CARRIED  
 
12. MISSING PERSONS ACT ANNUAL REPORT  
Moved by Ken WHITEFORD  
Seconded by Balwant RAI  
Resolved that the Board receive the reported presented in Item 12 
CARRIED  
 
13. UNFINISHED BUSINESS 
None 
 
14. CLOSED SESSION 
Moved by Ken WHITEFORD  
Seconded by Balwant RAI  
resolved that the Board adjourns to Closed Session at 4:28 pm to discuss 
intimate financial or personal matters or other matters may be disclosed 
of such a nature, having regard to the circumstances, that the desirability 
of avoiding their disclosure in the interest of any person affected or in the 
public interest outweighs the desirability of adhering to the principle that 
proceedings be open to the public. 
R.S.O. 1990, c.P15, s.35 of the Ontario Police Services Act. CARRIED 

 

15. CLOSED SESSION RISES  

Moved by Ken WHITEFORD  
Seconded by Balwant RAI 
resolved that the Board does now rise from Closed Session and 
reconvenes at 4:30 pm CARRIED 

 
MOTIONS ARISING FROM CLOSED SESSION - # 1 - # 9 

 
CLOSED SESSION # 1 - CLOSED SESSION AGENDA  
Moved by Balwant RAI 
Seconded by Ken WHITEFORD 
resolved that the Board approves the Closed Session Agenda. 
CARRIED 

 
CLOSED SESSION # 2 - PERSONNEL REPORTS a) STAFFING REPORT b) 
STAFFING ACTIVITY and c) NOTICE OF RETIREMENT  
Moved by Ken WHITEFORD 
Seconded by Balwant RAI 
resolved that the Board receives for information the Staffing Report, 
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Staffing Activity Report and Notice of Retirement from the Chief dated 
as of June 1, 2020 – CARRIED 
 
CLOSED SESSION # 3 - COVID-19 - CHIEF Received for information 
(discussed in Open session)  

 
CLOSED SESSION # 4 - OVERTIME - CHIEF 
Moved by Balwant RAI 
Seconded by Ken WHITEFORD 
resolved that the Board receive the monthly tracking report for 
information. 

 
CLOSED SESSION # 5a) - FINANCIAL REVEW 2020 
- CHIEF  
Moved by Balwant RAI 
Seconded by Ken WHITEFORD 
resolved that the Board approves the 2020 Financial Budget Statement 
dated May 31, 2020 as presented. CARRIED 

 
CLOSED SESSION # 5 b) - RESERVE FUND UPDATE 
- CHIEF Received for information. 

 
CLOSED SESSION # 6 – OTHER BUSINESS  
No information  
 
CLOSED SESSION # 7 - STATUS OF LEGAL CASES - CHIEF 
No update 

 
CLOSED SESSION # 8) – MOU BETWEEN WPS AND 
WPSB RE CADET RECRUIT CLASSIFICATION  
Moved by Ken WHITEFORD  
Seconded by Balwant RAI 
resolved that the Board approves the Memorandum of Understanding 
dated May 28, 2020 as presented. CARRIED 
 
CLOSED SESSION # 9) – MOU BETWEEN WPS AND 
WPSB RE ADDITIONAL HOURS WORKED BY 
RECRUITS DURING BASIC CONSTABLE TRAINING   
Moved by Balwant RAI 
Seconded by Ken WHITEFORD 
resolved that the Board approves the Memorandum of Understanding 
dated May 28, 2020 as presented. CARRIED 

 
16. NEW BUSINESS 
None 
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17. PROCEDURAL MOTION  
Moved by: Ken WHITEFORD  
Seconded by Balwant RAI  
Resolved that the Woodstock Police Services Board re institute 
Section 3.3 of Board By-Law 01-2019 to govern Board proceedings 
moving forward.   CARRIED  
 
18. Date of Next Board Meeting MONDAY, SEPTEMBER 14, 2020 at 
4 pm at the Woodstock Police Service Headquarters. 

 
19. ADJOURNMENT  

 
Moved by Ken WHITEFORD  
Seconded by Balwant RAI 
resolved that the Board does now adjourn at 5:00 pm CARRIED 

 
 
___________________________________ 
Trevor Birtch, Acting Chair  
Woodstock Police Service Board 
 
 
 
___________________________________ 
Woodstock Police Service Board 
 

 
 
 

 



Woodstock Police Service Calls For Service 2020 
 

Woodstock Police Services Board Meeting – May 11, 2020 

 



Calls For Service

2016 2017 2018 2019 2020 5-Year Monthly Average

January 1,275 1,229 1,384 1,473 1,977 1,468
February 1,066 1,105 1,147 1,332 1,752 1,280
March 1,192 1,318 1,405 1,567 1,918 1,480
April 1,234 1,506 1,357 1,808 1,779 1,537
May 1,523 1,575 1,782 2,250 1,998 1,826
June 1,488 1,556 1,672 2,171 2,069 1,791
July 1,510 1,508 1,809 2,304 2,095 1,845
August 1,513 1,643 1,923 2,419 2,029 1,905
September 1,331 1,647 1,907 2,275 1,790
October 1,371 1,615 1,625 2,150 1,690
November 1,299 1,391 1,675 2,089 1,614
December 1,292 1,412 1,503 1,852 1,515
Total Incidents = 16,094 17,505 19,189 23,690 15,617 17,596

Overall Difference 1,411 1,684 4,501 -8,073
% (+/-) 8.77% 9.62% 23.46% -34.08%
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Woodstock Police Service
2020 Report on 

Complaint Investigations

Prepared by
Marci Shelton 2020-09-11

Total Officers (actual authorized strength) 77

Total Chief's Complaints 1

Total Public Public Complaints                                                        15

                  - Conduct 15

                  - Service 0

                  - Policy 1

TOTAL CHIEF INITIATED COMPLAINTS UNDER INVESTIGATION 2

TOTAL PUBLIC COMPLAINTS UNDER INVESTIGATION 7

                   Allegations                                                                     
   Incivility/Insubordination 0

   Neglect of Duty 6

   Discreditable Conduct 9

   Excessive/Unnecessary Use of Force 0

   Unlawful/Unnecessary Exercise of Authority 0

   Unsatisfactory Work Performance 0

   Other Service Complaints  - Unknown                      1

                        Resolutions                                                               
   Not Dealt with- Section 59 (frivolous, vexatious, 8

         bad faith, outdated, not affected) 0

   Informal Resolution without a Hearing 0

               - Conduct 0

               - Service 0

               - Policy 0

   Withdrawn by Complainant 1

   Unsubstantiated through investigation 0

   Police Service Act Hearing 0

   Lost jurisdiction 0
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2020 ACTUAL DIFFERENCE Percentage
Account Description BUDGET Y.T.D. Spent

Revenues
0500-63027-0000  ONTARIO - RIDE PROGRAMME $15,500.00 $13,843.22 1656.78 89.31% 
0500-63033-0000  ONTARIO - COURT SECURITY COSTS RECOV. 438,457.00 219,228.90 219228.10 50.00 
0500-63034-0000  CRUISER COSTS RECOVERED  CISO 8,000.00 0.00 8000.00 0.00 
0500-63035-0000  ONTARIO - HCEIT GRANT 4,700.00 5,487.27 (787.27) 116.75 
0500-63036-0000  COMMUNITY SAFETY & POLICING GRANT - LOCAL 266,250.00 66,562.50 199687.50 25.00 
0500-63038-0000  PROV - PROVINCIAL STRATEGY GRANT 12,750.00 12,750.00 0.00 100.00 
0500-63039-0000  ONTARIO YOUTH IN POLICING GRANT 4,500.00 0.00 4500.00 0.00 
0500-63040-0000  POLICE - PROFILE SCREENING 45,000.00 12,395.50 32604.50 27.55 
0500-63041-0000  ONTARIO - CIVIL REMEDIES GRANT 0.00 22,433.00 (22433.00) 0.00 
0500-63042-0000  ONT STRATEGY TO END HUMAN TRAFFICKING 17,400.00 0.00 17400.00 0.00 
0500-69202-0000  TRANSPORTATION OF PRISONERS- 75,000.00 28,245.84 46754.16 37.66 
0500-69203-0000  ACCIDENT REPORTS & MISCELLANEOUS- 95,000.00 28,642.89 66357.11 30.15 
0500-69204-0000  DISPATCH SERVICES RECOVERED - VARIOUS 266,567.00 209,367.20 57199.80 78.54 
0500-69205-0000  COUNTY 911 44,817.00 0.00 44817.00 0.00 
0500-69207-0000  RECOV. FROM COUNTY COURT SECURITY 49,250.00 0.00 49250.00 0.00 
0500-69216-0000  POLICE - ALARM REVENUE 77,000.00 59,583.50 17416.50 77.38 
0500-69219-0000  REVENUE - PAID DUTY 25,000.00 3,410.98 21589.02 13.64 
0500-69220-0000  REVENUE - PAID DUTY - ADMINISTRATION 2,500.00 307.34 2192.66 12.29 
0500-69222-0000  PROV. OFFENCES COURT SECURITY 12,000.00 2,174.58 9825.42 18.12 
0500-69244-0000  TRANS FROM RESERVE FOR CAPITAL PROJECTS 65,000.00 0.00 65000.00 0.00 
0500-69248-0000  SECONDMENT PAYMENTS - VARIOUS 155,549.00 0.00 155549.00 0.00 
0500-69262-0000  PROPERTY AUCTION PROCEEDS 6,000.00 0.00 6000.00 0.00 
0500-69265-0000  WSIB REIMBURSEMENTS 409,557.00 231,433.92 178123.08 56.51 
0500-69508-0000  POLICE-GAIN/LOSS ON SALE OF FIXED ASSETS 1,500.00 0.00 1500.00 0.00 
   
  Total Revenues $2,097,297.00 $915,866.64 1181430.36 43.67% 
   

Expenditures

0500-72211-0000  POLICE - COURT SECURITY EXPENSES $741,787.00 $476,057.92 265729.08 64.18% 

0500-72212-0000  POLICE COMMUNICATIONS EXPENSES $1,451,106.00 $924,371.68 526734.32 63.70% 

0500-72210-0000  POLICE - CIVIILIAN EXPENSES $1,522,537.00 $986,098.40 536438.60 64.77% 

0500-72220-0000  POLICE - ENFORCEMENT EXPENSES   $11,154,228.00 $7,017,865.16  4136362.84 62.92% 

0500-72230-0000  POLICE SERVICES BOARD EXPENSES $112,959.00 $38,602.34 74356.66 34.17% 

0500-72240-0000  POLICE - GENERAL ADMINISTRATION EXPENSES $2,766,461.00 $2,202,130.78 564330.22 79.60% 
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2020 ACTUAL DIFFERENCE Percentage
Account Description BUDGET Y.T.D. Spent

0500-72241-0000  PRIOR YEAR DEFICIT $0.00 $23,637.03 (23637.03) 0.00% 

0500-72244-0000  ONTARIO YOUTH GRANT EXPENSES $4,480.00 $0.00 4480.00 0.00% 

0500-72250-0000  POLICE - BUIDING MAINTENANCE EXPENSES   $280,000.00 $178,622.14  101377.86 63.79% 

0500-72298-0000  POLICE - GENERAL CRUISER EXPENSES   $317,528.00 $156,136.24  161391.76 49.17% 

  Total Expenditures $18,351,086.00 $12,003,522.09 6347563.91 65.41% 

  Total Revenues ($2,097,297.00) ($915,866.64) (1181430.36) 43.67% 

  Net Difference $16,253,789.00 $11,087,655.45 5166133.55 68.22% 

   



 
 

      

        September 8, 2020 

 

Board Report September 2020 
 
Re: Audit of Woodstock Police Service (WPS) use of First Responders COVID-19 Risk Look-Up Tool 
Web Portal (the Portal)  
 
In April, 2020, the Ontario Government passed an emergency order under the Emergency 
Management and Civil Protection Act (EMPCA) that allowed first responders, including police, to 
access data about Ontarians who had tested positive for COVID-19, including their names, 
addresses and birth dates.  This was done specifically to help protect the health of front-line 
workers being dispatched to calls in the community.  On April 16, 2020, WPS Communications 
Staff were granted access to query the Portal only when absolutely necessary and in turn, advise 
responding personnel about any COVID-19 tests associated with a specific incident, location or 
person and allow for appropriate precautions to be taken by responding personnel.  Procedure 
265WPS was developed in accordance with the parameters established by the Province of 
Ontario to protect the privacy of the personal health information accessed and prevent any of 
the information being stored in any WPS database or record.   
 
On July 22, 2020, the Ontario Government revoked the regulation, ending police access to the  
Portal.  Between April 16th – July 22nd, WPS accessed the Portal a total of 17 times.   A full audit 
has been conducted to ensure that any personal health data accessed through the portal was 
only shared with front-line responding personnel as intended and that there is no permanent 
record of the information contained in any internal database or record maintained by WPS.   
 
 
 
Recommendation 
That the Board accept the report relating to WPS use of the Provincial First Responders COVID-
19 Risk Look-Up Tool Web Portal. 
 
Daryl Longworth                         
Chief of Police 
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 BYLAW 07-2020 
 

A By-law to recover fees for Woodstock Police Service Reports, Motor Vehicle 
Collisions/Reconstructions, Police Record Checks, fingerprints, DVD/CD’s,  

including human resource time and related expenses. 
 

 
1.   PREAMBLE 

 
1.1  WHEREAS the Woodstock Police Services Board is responsible for the  

provision of adequate and effective police services in the municipality pursuant to 
Section 31 of the Police Services Act and 
 

1.2  WHEREAS a Board, may by By-law make rules for the effective management of  
the Police Force pursuant to Section 31(6) of the Police Services Act. 

 
1.3 WHEREAS the Board seeks to recover part of the costs of providing reports which 

are the property of the Woodstock Police Service 
 
1.4 WHEREAS pursuant to Section 391 of the Municipal Act, the Board, being a local 

board as defined in Section 1 of the Municipal Act, is authorized to pass by-laws 
imposing fees or charges on any class of persons services and activities provided 
by and done on behalf of the Board.  

 
1.5 WHEREAS it is the responsibility of the Chief of Police of the Woodstock Police 

Service, in his/her capacity as chief law enforcement officer to administer the 
policing services of the City of Woodstock in accordance with the policies and 
regulations as approved and established by the Woodstock Police Services Board.   

 
NOW THEREFORE THE WOODSTOCK POLICE SERVICES BOARD ENACTS AS FOLLOWS: 
 
2.   INTERPRETATIONS 
 
For the purposes of this By-law: 
 

Definitions 2.1 “Board” means the Woodstock Police Services Board; 
 

 2.3 “Service” means the Woodstock Police Service; 
 

 2.4 “City” means the City of Woodstock; 
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 2.5 “Record” means any record of information, however, recorded, whether in 

printed form by electronic means or otherwise. 
 

 
 
3.               APPLICATION 
 

Schedule for 
Recoverable 
Fees 

3.1 That the attached Appendix “A” and subsequent Schedules attached thereto be 
adopted as the schedule for recoverable fees for requests for Woodstock Police 
Service Reports including, but not limited to, Motor Vehicle Collision Reports, 
Collision Reconstruction Reports, General Woodstock Police Service reports on 
Incidents, Criminal Record Checks, DVD/CD’s, Alarms, Paid Duty Requests, 
including related human resource time, photocopying, and shipping expenses.  

Requests for 
Reports/Fees 
 

3.2 All requests for reports will be in writing or on an approved Woodstock Police 
Service form. Except for exigent circumstances all applicable fees will be 
collected prior to release of the reports or other documents.  These fees will not 
be applied if at the decision of the Chief of Police the information is being shared 
with another Enforcement or Investigative Agency.  
 

4.  ENACTMENT 
 

Repeal 
 

4.1 By-law No. 07-2010 and all other By-laws, sections of By-laws and procedural 
policies of the Board inconsistent with the provisions of this By-law are hereby 
repealed after September 30, 2020.  
 

Effective Date 4.2 This By-law shall come into effect on October 1, 2020. 
 

 
 
 
 
ENACTED AND PASSED this 14th day of September, 2020. 
 
WOODSTOCK POLICE SERVICES BOARD 
 
     
Acting Chair       
    
    Trevor Birtch   
 
 
 
Acting Vice Chair    
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WOODSTOCK POLICE SERVICES BOARD 
BY-LAW NO. 07-2020 

APPENDIX “A” - RECOVERABLE FEES 
Note: H.S.T. is included in all fees, except those noted herein 

 
Item COST  

MOTOR VEHICLE COLLISIONS /RECONSTRUCTION See Schedule C attached 
Collision Reports   $50.00 

Technical Collision Investigation Report with Collision 
Reconstruction, Field Notes & 3D Scan  

See Schedule C attached 

FARO 3D Scan ONLY  See Schedule C attached 
Technical Collision Investigation and Field Notes of 
Officer 

See Schedule C attached 

Scale Diagram Only See Schedule C attached 
Interview of Reconstructionist/Officer  See Schedule C attached 
POLICE RECORD CHECKS   

 Level 1 – PCRC (Volunteer/Student)  $20.00 
 Level 1 – PCRC (Employment/Other)  $45.00 
 Level 2 – PIC (Volunteer/Student)  $20.00 
 Level 2 – PIC (Employment/Other)  $45.00 
 Level 3 – PVSC (Volunteer/Student)  $20.00 
 Level  3 – PVSC (Employment/Other)  $45.00 
 Additional Copies  $5.00 
 Criminal Record Checks – Record Suspension  $45.00 

FINGERPRINTS   
Civil Fingerprints (any purpose)  $65.00  
Fingerprints – Employment VSS  $25.00 (no change – this is a fee charged by RCMP that must 

be collected and reimbursed)  
MISCELLANEOUS   
Crown Attorney DVD Transcript Requests $2.75 per page & H.S.T. 
Insurance/Occurrence Report $50.00 
Interview of Sworn Member/Reconstruction Officer 1.5 times the Senior Constable rate of pay & 

H.S.T. (include a 3 hour minimum call out.) – No change – 
Same as Paid Duty  

Paid Duty Events (Sworn Members)  
Paid Duty Events (Administration Fee) 15% of sworn members rate  
Paid Duty Vehicle Rate $50.00 per hour 
Paid Duty Employer Health Tax 1.95% of total amount charged for members 
Paid Duty W.S.I.B. 3.62% of total amount charged for members 

** subject to change based on rate increases 
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Item COST  
Paid Duty - H.S.T. On all Paid Duty Categories 
Photographs / M.V.C. / Crime Scenes Up to 10 photos - $30.00 

Additional Images (11-40) - $2.00 per image 
Additional images (over 40) - $1.50 per image  
PLUS HST  

Prisoner Escort/Security (P.O.A. Court) $33.09 per hour plus 1.95% Health Tax and 3.62% 
W.S.I.B. fee & H.S.T. 
** subject to change based on rate increases 

DVD/CD $30.00   
  
Purge Request (FPS, sealing of records)  $40.00  - form to be created and available on website; currently 

is only a letter address to Chief and no fee  
Freedom of Information  See attached Schedule A   
Court Orders  See attached Schedule B 
ALARMS   
Commercial Registration Fee (ANNUALLY)  $50.00 (includes 4 false alarms)  
Residential Registration Fee (ANNUALLY)  $50.00 (includes 4 false alarms)  
Subsequent False Alarm Fee  $50.00 per false alarm after 4  
Unregistered False Alarm Fee  $50.00 residential and $100.00 business / false alarm   
Suspension Reinstatement Fee  $0.00   
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SCHEDULE “A”  
Woodstock Police Service  

Municipal Freedom of Information and Protection Privacy Act 
FEE STATEMENT  

 
Date:           FILE NO.:       
 
REQUESTER:       
 
Application Fee:          $5.00 
 
Reproduction Fee: (number of pages released)   
        pages @ $0. 20per page or     $       
 
        CD/DVD @ $30.00 each      $      
 
Search Time/Preparation Time: (to locate and assemble documents)   
        minute/hr @ $7.50 / 15 minutes     $      
 
Mailing Costs  
 Postage costs incurred       $      
       
 
TOTAL FEE INCURRED        $      
 
Less Application Fee Received        ($5.00)  
 
BALANCE OWING        $      
PLEASE MAKE CHEQUE PAYABLE TO:  
WOODSTOCK POLICE SERVICE  
615 Dundas Street, Woodstock, ON  N4S 1E1  
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SCHEDULE “B” 
Woodstock Police Service  

Court Order - FEE STATEMENT  
 

Date:           FILE NO.:       
 
REQUESTER:       
 
Reproduction Fee: (number of pages released)   
        pages @ $0. 20per page or     $       
 
        CD/DVD @ $30.00 each      $      
 
Search Time/Preparation Time: (to locate and assemble documents)   
        minute/hr @ $7.50 per 15 Minutes    $      
 
Mailing Costs  
 Postage costs incurred       $      
       
 
TOTAL FEE INCURRED        $      
 
BALANCE OWING        $      
PLEASE MAKE CHEQUE PAYABLE TO:  
WOODSTOCK POLICE SERVICE  
615 Dundas Street, Woodstock, ON  N4S 1E1  
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SCHEDULE “C” 
Woodstock Police Service 

COLLISION RECONSTRUCTION REPORTS 
 FEE STATEMENT  

 
Date:           FILE NO.:       
 
REQUESTER:       
 
The following collision reconstruction data may be available from this Police Service.  Some fees are subject to 
applicable HST.  

 
Collision Report:  
A copy of the standard Ministry of Transportation Motor Vehicle Collision Report completed in relation to a collision in 
accordance with the provisions of the Highway Traffic Act (Ontario) but shall not include witness statements or other 
personal information as defined in the Municipal Freedom of Information and Protection of Privacy Act (Ontario)   
 
        @ $50.00         $       
 
FARO 3D Scan (Raw Data):  
Additional:   For the enhanced LEVEL 4 with animation scan option please contact the Records Department as an 
additional fee will incurred  
 
        @ $1000.00        $      
 
 
Crash Data Retrieval (CDR) System Report: (per vehicle) 
A technical report based on the analysis of information obtained from a CDR System Report (if available)  
   
        @ $500.00 / vehicle       $      
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Field Sketch:   
A hand-drawn sketch created by a member of Traffic Services and the Collision Reconstruction Unit at the scene of 
the collision (if available)  
 

       @ $250.00        $      
 
Technical Collision Investigation Field Notes:   
The hand written notes generated by a member of the Collision Reconstruction Unit or Traffic Services while 
attending the scene of collision.  There will be a six (6) page minimum applied to requests for these documents. 
 

       @ $10.00 /page        $      
 
Technical Collision Investigation Report (TCI Report):   
A Police Service report, which the involved vehicles, a scene overview and may include atmospheric and lighting 
conditions, scene evidence, and includes a technical and collision analysis by a member of the Collision 
Reconstruction Unit.   There will be a six (6) page minimum applied to requests for these documents. 
 

       @ $10.00 /page        $      
 
 
Vehicle Inspection Report and Vehicle Mechanical Examination Report (per 
vehicle):   
Visual and technical analysis of a damaged vehicle (if available); and  
A report generated by a licenced mechanic retained during the course of the investigation by the Police Service, 
relating to an examination for mechanical fitness of each vehicle involved in a collision and the identification of faults, 
if any (if available)  
 

       @ $250.00 / vehicle       $      
 
Interview with member of Collision Reconstruction Unit:  
Customers frequently request access to members of the Collision Reconstruction Unit for an interview.  Interviews will 
be approved at a rate of 1.5 times a 1st Class Constable Rate plus HST (minimum 3 hours).  Interviews will pertain to 
technical aspects of the investigation only.  
 

       @ $1.5 x 1st Class Constable Rate    $      
 
 
SUBTOTAL           $      
 
HST            $      
 
TOTAL FEE INCURRED        $      
 
BALANCE OWING        $      
PLEASE MAKE CHEQUE PAYABLE TO:  
WOODSTOCK POLICE SERVICE  
615 Dundas Street, Woodstock, ON  N4S 1E1  
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